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Village of Weston, Wisconsin 
PARK AND RECREATION COMMITTEE MEETING 

Regular meeting of the Village of Weston Park and Recreation Committee, composed of five (5) members, will convene 
at the Weston Municipal Center, Board Room, 5500 Schofield Ave., Weston on Monday, April 25, 2016, at 5:15 p.m., 
to consider the following matters: 

A. Opening of Session.
1. Park and Recreation Committee called to order by Park Chair Ostrowski
2. Roll call (if a quorum is not present the meeting shall thereupon adjourn, which may be to a specified 

date).
3. Request for silencing of cellphones and other electronic devices.
4. Comments from the public on matters pertaining to committee business.

B. Comments from the public on matters pertaining to committee business and oversight.
C. Presentations.
D. Consent Items.

5. Approval of previous meeting minutes from: January 25, 2016 and February 22, 2016
E. Business Items for consideration, discussion, and action.

6. Discussion and Recommendation to Board of Trustees on Chapter 74 Subdivision Ordinance
7. Discussion and Recommendation to Board of Trustees on Aquatic Center EAP
8. Discussion and Recommendation to Board of Trustees on RC Track Proposal
9. Discussion and Recommendation to Board of Trustees on Ross Avenue Access Monument Sign

F. Reports.
10. Aquatic Center Manager – Brad Mroczenski
11. Parks Director – Shawn Osterbrink

G. Report from Administrator on matters related to Parks and Recreation.
H. Remarks from Committee; discuss items to be included for the next Park Committee agenda.
I. Set next meeting date for Monday, May 23, 2016.
J. Announcements.
K. Adjourn. 

This notice was posted at the Municipal Center, and on the Village’s website at www.westonwi.gov, and was emailed to local 
media outlets (Print, TV, and Radio) on 4/22/2016 @ 4:00 p.m. A quorum of members from other Village governmental bodies 
(boards, commissions, and committees) may attend the above noticed meeting in order to gather information. Should a quorum be 
other government bodies be present, this would constitute a meeting pursuant to State ex rel. Badke v. Greendale Village Bd., 173 
Wis.2d 553,494 N.W.2d 408 (1993). Wisconsin State Statutes require all agendas for Committee, Commission, or Board meetings be 
posted in final form, 24 hours prior to the meeting. Any posted agenda is subject to change up until 24 hours prior to the date and time 
of the meeting. Any person who has a qualifying disability, as defined by the Americans with Disabilities Act, requiring that meeting 
or material to be in an accessible location or format, must contact the Weston Municipal Center at 715-359-6114 so any necessary 
arrangements can be made to accommodate each request.  

http://www.westonwi.gov/


 
 
 
 
 
 

Village of Weston, Wisconsin 
PARK & RECREATION COMMITTEE MEETING 

April 25, 2016 
 
 

APPROVAL OF PREVIOUS MEETING MINUTES FROM 
APRIL 25, 2016 

AGENDA ITEM – D.5. 
 
 

 
 
 

  



Village of Weston Park & Recreation Meeting Agenda for January 25, 2016 
Page 1 of 3 

Village of Weston, Wisconsin 
MEETING MINUTES OF THE PARK & RECREATION COMMITTEE MEETING 

Monday, January 25, 2016, at 5:15 p.m. 
A. Opening of Session.

1. Meeting called to order by Trustee Ostrowski at 5:15 p.m.
2. Recording Secretary Meliska took attendance and roll call.

Roll call indicated 3 Park & Recreation members present.

Trustee Present 
Ostrowski, Kevin YES 
Clark, Katrina  YES 
Esker, Rodger  NO 
Kollmansberger, Tina NO 
Schuster, Fred  YES 

Village Staff in attendance: Guild, Donner, Osterbrink, Mroczenski. Trustee White was also in attendance, 
along with 8 members in the audience.  

3. Request for silencing of cellphones and other electronic devices.
Ostrowski requested the silencing of cellphones.

B. Correspondence and comments from the public.

4. Comments from the public on issues, or matters which the Board of Trustees has oversight over.
There were a few Boy Scouts who attended the meeting for their Communication badge.

C. Presentations

D. Consent Business Items

5. Approval of previous meeting minutes from: September 28, 2015.
Motion by Schuster, second by Clark. 

6. Acknowledge Trustee selection of Concession Stand Operation selection.
2 proposals were submitted. Board already took action. Brought to committee to acknowledge what was 
done.  

E. Business Items for consideration, discussion, and action.

7. Recommendation from Personnel Committee to approve WAC employee incentive program.
Aquatic Center Manager Mroczenski put the program together. There are 2 parts to the program. First part 
– partial reimbursement for life guard certification and second part is an end of the year bonus.

Motion by Schuster, second by Clark for staff recommendation. 

8. WAC 2016 Season Pass Price.
Osterbrink mentioned each year we review and go over the prices in case we would like to make a rate 
increase or adjustment. There is an Aquatic survey put out by the Eau Claire Parks Departments which 
about a dozen facilities participate in. With the results, we can get a range of what other facilities around 
the state are doing. No motion needed if prices are not changing. 
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9. Request from County Library to allow individuals into the WAC on August 9th with their library card. 
Osterbrink received a request from someone at the County Library. The County uses this program to help 
promote reading. The Aquatic Center has done similar events. Schuster mentioned we could reconsider 
for next year if the event was held earlier in the season. 
 
Motion by Schuster, second by Clark to recommend we deny it this year, but reconsider for next year if 
they would hold in June.  
 

10. Request from the Town of Weston to purchase playground equipment for Machmueller Park. 
The Town of Weston approached Osterbrink in regards to their park dedication funds they have received. 
Since they do not have another park, they do not have another location to spend these funds.  They are 
looking to spend all of their money in the fund ($3,400). They are looking to add a unique feature to the 
park, but with $3,400 they cannot do much. They have inquired if the Village would be interested in a 
joint purchase. We have $50,000 in our Park dedication fund, but all of it has been intended to spend on 
other projects.  
 
Motion by Clark, second by Schuster to recommend that staff further investigate participation in a joint 
purchase.  

11. Request from R/S Pool Commission to continue the joint season pool pass and to split the revenue 
50/50. 

Osterbrink stated the request came from a Rothschild board member. At this point we do not have a 
tracking system in place. We can track where the passes were sold, but we cannot track where the passes 
were used. Staff will try to determine if we can find a way to track and make a decision following the 
2016 season. 
 

12. Review of Park Department Strategic Planning Memorandum. 
Motion by Clark, second by Schuster to acknowledge number 12.  
 

13. WAC Concession lease agreement. 
Draft of the revised lease document, which was drafted by the Village Attorney. We purchased the 
equipment in the concession stand this past season. There will be additional cost for maintenance in the 
future due to the Village now owning the equipment. 
Motion by Clark, second by Schuster by to accept the lease agreement. 

F. Reports 
 

14. Aquatic Center Manager – Brad Mroczenski 
Recruiting staff by posters at the schools, phone calls, plan on presenting to Wausau Schools Swim Team 
during their home room, posted on the Job Center, on NTC’s website, facebook, etc. He has been talking 
with Fire Chief Savage on different trainings.  
 

15. Parks Director – Shawn Osterbrink 
Last 2 months of reports were included in the packet – which highlights what has been taking place the 
past few months. Aquatic Center dates have been set – Teen Night, opening day, etc. Ice rinks are open – 
have been open for about 3 weeks.  
 

G.  Report from Administrator on matters related to Parks & Recreation. 
  Welcomes Katrina to the Park & Recreation committee – staff will contact with email, etc.  
H.  Remarks from Committee; discuss items to be included for the next Park Committee agenda. 

Schuster mentioned that the Village of Weston was recognized for their 20 years of being a village at the 
South Area Business Association Annual Recognition Dinner.  

 
I.  Set next meeting date for Monday, February 22, 2016 
  
J.  Announcements 



 

Village of Weston Park & Recreation Meeting Agenda for January 25, 2016 
Page 3 of 3 

 

  Save the date: 20th Anniversary Celebration – Friday, March 11, 2016 at Dale’s Weston Lanes. 
K.  Adjourn. 
  Meeting was adjourned 6:07 p.m. 
 

 
Heather Meliska, Recording Secretary 
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Village of Weston, Wisconsin 
MEETING MINUTES OF THE PARK & RECREATION COMMITTEE MEETING 

Monday, February 22, 2016, at 5:15 p.m. 
 
A. Opening of Session. 
 

1. Meeting called to order by Trustee Ostrowski at 5:16 p.m. at Premier Sports Academy.  
2. Recording Secretary Meliska took attendance and roll call. 

 Roll call indicated 4 Park & Recreation members present.  
 

Ostrowski, Kevin  Present 
Clark, Katrina   Present 
Esker, Rodger   Present 
Kollmansberger, Tina  Present 
Schuster, Fred   Not Present 

 
Village Staff in attendance: Guild, Donner, Osterbrink, Mroczenski, Hodell, Yonker. Trustee White and 
Berger were also in attendance, along with 27 members in the audience.  
 

3. Request for silencing of cellphones and other electronic devices. 
Ostrowski requested the silencing of cellphones.  
 

B. Correspondence and comments from the public. 
 
E.  Business Items for consideration, discussion, and action. 
 

4. Discussion regarding planning for future athletic fields and recreation facility plans as described in 
Comprehensive Outdoor Recreation Plan. 

Guild presented and discussed ideas for increased recreation and tourism facilities that could be 
constructed around the Weston area. He mentioned it would be nice to partner with surrounding business, 
groups, etc., to develop something in this area. We are in the process of negotiating to purchase 140 acres 
of new property. With the location of the property, the Village could put something unique together for 
the area. The property is away from houses and has great visibility and access from the highway. 
 
Guild opened up the floor for any comments and ideas.  
 
Jahn Martin – president from Central Wisconsin Off-Road Cycling Coalition stated –that from a 
mountain biking perspective, it would be something unique. He stated it would be a nice addition to what 
they already have and would be interested in being a partner. Eric Greening – having a facility like this in 
the area would be a draw to all schools in the area if there was synthetic turf.  Justin Frahm from JSD 
Professional Services, Inc. mentioned it would be nice for stakeholder groups, high school groups, etc. 
Also, questioned what type of events, programs, tournaments could be held? Rex Zemke from the 
Wausau School asked what the timeline was for this project? Guild mentioned he would like it to begin 
sooner than later and with more partners, it can become a reality quicker. Also, any planning for events, 
high school games, etc. would have to be planned far in advance. Zemke also mentioned, when people 
start using the facility, 2 full sized fields may not be enough and if we grow in size we will need to 
expand or others will bypass and go to another location. Zemke stated that on the map that shows the 
layout, that the fields are too close together. Ryan Whalen with Wausau Baseball mentioned 340 is to 
small and would need at least 380 – 385 to get the value out of these fields and that they should be 
synthetic turf. Aaron Mull from Greenheck Fieldhouse questioned who would manage the facility. Guild 
stated that we are open to options. Jim Warsaw from Marathon Country Economic Development 
Corporation asked if the fieldscan be modified? Osterbrink stated that the field sizes can be changed.  
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Guild stated that we need to work on a goal to see who we want to serve with this project. Working 
together is the common goal right now.  

F. Reports 
 

5. Aquatic Center Manager – Brad Mroczenski 
 

6. Parks Director – Shawn Osterbrink 
 

G.  Report from Administrator on matters related to Parks & Recreation. 
   
H.  Remarks from Committee; discuss items to be included for the next Park Committee agenda. 

 
I.  Set next meeting date for Monday, March 28, 2016 
  
J.  Announcements 
  Save the date: 20th Anniversary Celebration – Friday, March 11, 2016 at Dale’s Weston Lanes. 
K.  Adjourn. 
  Meeting was adjourned 6:12 p.m. 
 

 
Heather Meliska, Recording Secretary 
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Village of Weston, Wisconsin 

AGENDA ITEM COVERSHEET 

Requested for Official Consideration and Review 

REQUEST FROM:  KEITH DONNER; DIRECTOR OF SERVICES/PUBLIC WORKS  

JENNIFER HIGGINS; DIRECTOR OF PLANNING & DEVELOPMENT 

SHAWN OSTERBRINK; DIRECTOR OF PARKS, REC & FORESTRY 

 

ITEM DESCRIPTION:  DRAFT CHAPTER 74 SUBDIVISION ORDINANCE.  

 

DATE/MTG:   PARKS & RECREATION COMMITTEEE; MONDAY, APRIL 25, 2016 

 

POLICY QUESTION: Should the Board of Trustees adopt a new Subdivision Ordinance (Chapter 74)? 

 

RECOMMENDATION TO:  I make a motion to endorse approval, and recommend Chapter 74 to the Trustees for 

public hearing and adoption. 

 

LEGISLATIVE ACTION: 
  

☒ Acknowledge/Approve 

☐ Administrative Order 

☐ Expenditure 

☒ Ordinance 

☐ Policy 

☐ Procedure 

☐ Proclamation 

☐ Reports 

☐ Resolution 
 

FISCAL IMPACT ANALYSIS: 

☐ Budget Line Item:  

☐ Budget Line Item:  

☐ Budgeted Expenditure:  

☐ Budgeted Revenue:  
 

STATUTORY / RULEMAKING / POLICY REFERENCES: 

☒ WI Statue: Chapters 61, 62.23, 80.08, 236, and 703 

☐ WI Administrative Code:  

☐ Case Law / Legal:  

☒ Municipal Code: Chapter 74 

☐ Municipal Rules:  
 

PRIOR REVIEW:  Reviewed by staff and legal counsel.  

 

BACKGROUND: Following adoption of the new zoning ordinance (Chapter 94) in March 2015, Village staff 

continued working with MDRoffers to update our antiquated Subdivision Ordinance (Chapter 74). The new draft 

ordinance is compatible with the new zoning ordinance and the way the Village Plan Commission and Board would like 

to handle CSM and Subdivision creation (land divisions) and approvals in the Village. The Parkland Dedication and fees 

in lieu of dedication are still included within this ordinance (See Article 9 of the document) so staff is bringing it to the 

Park and Rec committee for comments and that you understand the process going forward. This document will also go to 

PIC for review on 5/2 and the PC on 5/9 prior to a public hearing being held before the Board on 5/16. Director Higgins 

will also be working with MDRoffers to update the zoning code to require parkland dedication fees for projects, such as 

apartment complexes, which typically do not require a land division and therefore are not included in the Chapter 74 

requirements and we are typically unable to collect parkland fees for these projects.  

 

☒ Attachments – Draft Chapter 74 Subdivision Ordinance.  
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ARTICLE 1: INTRODUCTION 

Section 74.1.01: Title 

This Chapter shall be known, cited, and referred to as the VILLAGE OF WESTON SUBDIVISION 
ORDINANCE, except as referred to herein, where it shall be known as “this Chapter”. 

Section 74.1.02: Authority 

This Chapter is enacted pursuant to the authority granted by Wisconsin Statutes, including but not limited to 
Chapters 61, 62.23, 80.08, 236, and 703.  Specific statutory references are provided within the body of this 
Chapter solely as a means of assisting the reader.  Such references are not to be considered as all inclusive, 
may not always be up to date, and shall in no manner be construed so as to limit the application or 
interpretation of this Chapter. 

Section 74.1.03: Purpose 
The purposes of this Chapter are to: 

(1) Regulate and control the division of land within the Village and its extraterritorial area.  

(2) Protect and provide for the public health, safety, and general welfare of the community. 

(3) Guide the orderly and beneficial development of the community, in accordance with the Comprehensive 
Plan. 

(4) Provide for adequate light, air, and privacy and the undue pollution of land, air, and water.  

(5) Secure safety from fire, flood, and other danger. 

(6) Protect the character and the social and economic stability of the community. 

(7) Protect environmentally sensitive areas, farmland, open space, natural beauty, topography, and areas that 
are premature or unsuited for urban development or division. 

(8) Protect and conserve the value of land and the value of buildings and improvements upon the land, and 
to minimize the conflicts among land and buildings. 

(9) Provide adequate and efficient public facilities, such as roads, sidewalks, trails, water, sanitary sewerage, 
stormwater management, schools, and parks. 

(10) Ensure that public facilities and services are available concurrent with development, and will have a 
sufficient capacity to serve the proposed land division, subdivision, or condominium development, 
generally at the expense of the subdivider. 

(11) Provide for adequate circulation of motor vehicle, bicycle, and pedestrian traffic, having particular regard 
to avoiding congestion, ensuring safe and efficient movement, and providing for an interconnected 
transportation network within and between developments. 

(12) Establish design standards and review procedures for land divisions, subdivisions, and condominium 
developments to further the orderly layout and use of land, allow for community involvement, and ensure 
that land is divided in a technically correct manner. 
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(13) Avoid problems associated with inappropriately divided lands, including premature subdivision, excess 
subdivision, partial or incomplete subdivision, and scattered and low-grade subdivision. 

Section 74.1.04: Jurisdiction and Applicability 

(1) Jurisdiction. 

(a) No person, firm, or corporation shall divide or develop any land located within the corporate limits 
of the Village of Weston or within its extraterritorial area which shall result in subdivision, land 
division, or condominium development, as these terms are defined in this Chapter, without first filing 
and receiving Village approval of a subdivision plat, certified survey map, or condominium plat 
respectively, and subsequently recording said plat or map with the county register of deeds, all as 
provided in this Chapter. 

(b) This Chapter shall not apply to condominium developments that existed as of <INSERT 
EFFECTIVE DATE>, except to the extent that such condominium developments are expandable 
pursuant to Wis. Stat. § 703.26, and except that the provisions in subsection (5) to all 
condominium developments regardless of when they were first established. 

(2) Compliance.  No subdivision, land division, replat, or condominium development within the 
jurisdiction of this Chapter shall be entitled to be approved or recorded without compliance with all 
requirements of this Chapter that are in effect when a subdivider submits a preliminary plat, certified 
survey map, or condominium plat, and the following: 

(a) The provisions of Wis. Stats. Chapters 703, 80.08, and 236, including §236.45(2)(ac) 

(b) All other Village ordinances that are in effect when a subdivider submits a preliminary plat, certified 
survey map, or condominium plat, including but not limited to the zoning ordinance and any official 
map ordinance. 

(c) The Comprehensive Plan in place when a subdivider submits a preliminary plat, certified survey map, 
or condominium plat. 

(d) All other master plans, comprehensive plans, and components of such plans prepared by state, 
regional, county or municipal agencies, when such plans have been duly adopted by the Village Board 
when a subdivider submits a preliminary plat, certified survey map, or condominium plat. 

(e) The provisions of Wis. Admin. Code Chapter SPS 385 for subdivisions, land divisions, or replats not 
served by public sanitary sewer. 

(f) All other applicable state statutes, state administrative rules, and county ordinances. 

(3) Exemptions.  Unless the subdivider elects to prepare a certified survey map, the provisions of this 
Chapter as it applies to divisions, combinations, or lot line adjustments of tracts of land resulting in fewer 
than 5 lots shall not apply to: 

(a) Transfers of interests in land by will or pursuant to court orders. 

(b) Leases for a term not to exceed 10 years, mortgages, or easements. 

(c) Combinations of two or more lots into fewer lots, or sale or exchange of parcels of land between 
owners of adjoining property, if a Plat of Survey showing the parcel to be transferred has been 
submitted to the Zoning Administrator, including a signature certificate and indicating the location for 
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monuments placed at all new lot corners, and the Zoning Administrator approves such Plat of Survey 
based on the following criteria: 

1. Additional lots are not created. 

2. Lots resulting are not reduced below the minimum dimensions and area required by these 
regulations, the zoning ordinance, and other applicable laws or ordinances. 

3. Such lot combination or parcel exchange is not contrary to any prior Village approval over the 
land, either under this Chapter, Section 94.15.02 of the zoning ordinance, or otherwise. 

4. The submitter of the Plat of Survey provides reasonable assurance that the Plat of Survey will be 
recorded with the county register of deeds, and provides the Zoning Administrator a recorded 
copy. 

Use of a Plat of Survey or Certified Survey Map are the only acceptable means of describing 
combinations of two or more lots into fewer lots, or the sale or exchange of parcels of land between 
owners of adjoining property.  Metes and bounds descriptions are not acceptable. 

(4) Replats, Vacations, and Corrections of Previously Platted Land.   

(a) When it is proposed to replat a recorded subdivision, or part thereof, so as to change the boundaries 
of a recorded subdivision, or part thereof, the subdivider shall vacate and alter the recorded plat as 
specified in Wis. Stats. §§ 236.36 through 236.44.  The subdivider shall also complete the platting 
process as specified in Articles 3 and 4 of this Chapter, and meet other applicable standards in this 
Chapter.   

(b) Vacations of an approved plat or certified survey map that do not also involve a replat shall be made 
in accordance with Wis. Stats. §§ 236.40 through 236.44. 

(c) Corrections to an approved plat or certified survey map shall be done in accordance with and subject 
to the limitations of Wis. Stat. § 236.295. 

(5) Additional Requirements Applicable to Condominium Developments.  All condominium 
developments shall include the following provisions within condominium documents, which such 
provisions shall include Village Board consent prior to modification or termination: 

(a) A mechanism for dispute resolution among unit members concerning the upkeep, repair, 
maintenance, and replacement of common elements and limited common elements. 

(b) Establishment of a mandatory escrow account with sufficient funding for the upkeep, repair, 
maintenance, and replacement of common elements and limited common elements. 

(c) A voluntary termination provision. 

(d) A Declaration of Easements, Restrictions, Covenants and Conditions for the operation and 
maintenance of the condominium development and its units, which shall be subject to Village Board 
approval and subsequently recorded by the condominium developer. 

Section 74.1.05: Abrogation and Greater Restrictions 

(1) Abrogation.  It is not intended that this Chapter abrogate or interfere with any constitutionally protected 
vested right or abrogate, repeal, annul, impair or interfere with any existing easements, covenants, deed 
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restrictions, agreements, rules, regulations or permits previously adopted or issued pursuant to law.  
However, where this Chapter imposes greater restrictions, the provisions of this Chapter shall govern. 

(2) Interpretation.  In their interpretation and application, the provisions of this Chapter shall be held to be 
the minimum requirements for the promotion of the public health, safety, morals and welfare; shall be 
liberally construed in favor of the Village; and shall not be construed to be a limitation or repeal of any 
other power now possessed by the Village. 

(3) Greater Restrictions.  Where property is affected by the regulations imposed by any provision of this 
Chapter and by other governmental regulations, the regulations which are more restrictive or which 
impose higher standards or requirements shall prevail.  Where there are conflicts between or among 
regulations within this Chapter, the regulations which are more restrictive or which impose higher 
standards or requirements shall prevail. 

(4) Additional Covenants or Restrictions.  In its actions authorized by this Chapter, the designated Village 
approval authority may require placement of covenants or deed restrictions that are deemed necessary and 
appropriate to protect the purpose and intent of the Comprehensive Plan and Village ordinances, in 
conjunction with any Plat or Certified Survey Map approval under this Chapter.  The violation of any 
covenant or restriction required as a condition of plat or CSM approval shall be deemed a violation of this 
Chapter. 

(5) Land Suitability Assessment.  No land shall be divided in a manner that would create any lot intended 
for development that is held unsuitable for development by the Village Plan Commission (or 
Extraterritorial Zoning Committee where applicable) for reason of flooding; inadequate current or 
proposed drainage; adverse soil or rock formations, composition or conditions; negative impact on 
wetlands, waterways, or other sensitive natural resources; unfavorable topography; or any other feature 
likely to be harmful to the health, safety, or welfare of the future residents of the proposed subdivision, 
land division, condominium development, or community.  The Plan Commission or Committee, in 
applying the provisions of this subsection, shall as part of its minutes or a resolution, recite the particular 
facts upon which it bases its conclusion that the land is not suitable for residential use and afford the 
subdivider an opportunity to present evidence regarding such unsuitability if desired.  Thereafter, the 
Commission or Committee may affirm, modify, or withdraw its determination of unsuitability. 

(6) Savings Clause.  In the event of a conflict between the terms and provisions of this Chapter 74 and any 
provision of applicable Wisconsin Statutes, the Statutes shall control; except where the applicable Statute 
allows the Village to impose more stringent standards or requirements.  In the latter event, this Chapter 
74 shall apply. 

Section 74.1.06: Effective Date 

This Chapter became effective upon passage and publication according to law, following <INSERT 
EFFECTIVE DATE>.  All plats and certified survey maps approved under the previous Chapter 74 shall be 
valid for periods defined in that previous chapter, associated development agreements, and Wis. Stat. Chapter 
236. 
  



CHAPTER 74:  SUBDIVISION REGULATIONS  
VILLAGE OF WESTON 

 

 DRAFT: APRIL 14, 2016 

Section 74.2.01: Initial Submittal Documents through Section 74.2.02: Review of  Initial Submittal Documents 

 

 

ARTICLE 2: INITIAL SUBMITTAL DOCUMENTS  9 

 

 

ARTICLE 2: INITIAL SUBMITTAL DOCUMENTS 

Section 74.2.01: Initial Submittal Documents 

The subdivider shall prepare and submit to the Zoning Administrator the items in subsections (1) through (3), 
except where indicated.  Such items shall be submitted to the Zoning Administrator before he or she will 
accept and process an application for approval of a subdivision plat, condominium plat, or certified survey 
map, except that for divisions that will require a certified survey map, the site assessment checklist and 
subdivider’s statement may accompany the application for certified survey map approval. 

(1) Site Assessment Checklist.  Per the provisions of Section 74.2.03, except where at least one of the 
following circumstances is present: 

(a) The land area covered by said division is 5 acres or fewer.  

(b) The division will result in 2 or fewer new lots. 

(c) The division would not result in any land development in the foreseeable future. 

(d) The division would divide land that has been subdivided in the last ten years where a still-applicable 
site assessment checklist or similar analysis is on file with the Village. 

(2) Concept Plan.  Per the provisions of Section 74.2.04, except where at least one of the following 
circumstances is present: 

(a) The division can be accomplished by certified survey map, except that the Zoning Administrator may 
require a concept plan if he or she believes that the certified survey map would have a significant 
impact on public improvements or the Comprehensive Plan. 

(b) The division is exempted from the site assessment checklist requirement in subsection (1).  

(c) The remainder of the area owned or controlled by the subdivider is included in a detailed 
neighborhood development plan adopted as a component of the Comprehensive Plan, and the 
subdivider demonstrates intent to develop according to that neighborhood development plan. 

(d) A preliminary plat or a general development plan for an N Neighborhood development enabled 
under the zoning ordinance had been previously submitted for the same area, and the subdivider 
demonstrates intent to develop according to such plat or plan. 

(3) Subdivider’s Statement.  Per the provisions of Section 74.2.05, except for land divisions and 
subdivisions within the extraterritorial area. 

Section 74.2.02: Review of Initial Submittal Documents 

(1) Format for Submittal.  The prospective subdivider shall submit the required initial submittal 
documents for Zoning Administrator review in digital PDF format. 

(2) Zoning Administrator Review.  Upon the submittal of the initial documents required under Section 
74.2.01, the Zoning Administrator shall review the documents and may require a conference with the 
prospective subdivider.  The purpose of such review and potential conference is to understand the 
proposed development; identify any concerns that the documents or division raises including the 
suitability of the land for division under Section 74.1.05(5); and assist the subdivider in understanding the 
objectives of this Chapter, the Comprehensive Plan, and any other pertinent ordinances and plans. 
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(3) Possible Plan Commission or Extraterritorial Zoning Committee Review.  In the event the Zoning 
Administrator believes that such review is required, he or she shall notify the subdivider and the 
subdivider shall submit copies of the documents in a quantity and format determined sufficient by the 
Zoning Administrator. 

Section 74.2.03: Site Assessment Checklist 

(1) Purpose. The purpose of the site assessment checklist is to provide the basis for an orderly, systematic 
review of the effects of new subdivisions, larger land divisions, and condominium developments upon the 
community and environment, in accordance with the principles and procedures of Wis. Stat. § 236.45, 
and against the land suitability requirements in Section 74.1.05(5). 

(2) Site Assessment Checklist Form and Scale Map.  The subdivider shall complete a site assessment 
checklist on a form provided by the Zoning Administrator.  The checklist form shall include questions to 
the subdivider that are intended to discern information about the presence of, and impacts on, land, 
water, biological, historical and archaeological, energy, transportation, and communications resources on 
the property.  Issues identified on the completed site assessment checklist shall be explained in detail by 
attaching maps and supportive documentation on the type, location, and extent of the identified feature 
and the expected impact of the proposed division on that feature and of that feature on the developability 
of the land.  The subdivider shall submit a scale map of the area proposed for division along with the 
completed form. 

(3) Determination of Need for Further Information.  Upon receipt of a completed site assessment 
checklist, the Zoning Administrator may, for reasons stated in written correspondence setting forth 
specific questions on which it requires research, data, and input from the subdivider and other persons, 
require that the subdivider submit further information to explain concerns raised from information 
included in or absent from the site assessment checklist.  Failure to submit such additional information in 
a timeframe specified in the Zoning Administrator’s request shall be grounds for denial of the associated 
plat or certified survey map. 

(4) Use of Completed Site Assessment Checklist and Further Information. The completed site 
assessment checklist and any attached or further information, along with the Zoning Administrator’s 
assessment of those materials, will be considered in the determination of the suitability of the land for 
division under Section 74.1.05(5) and compliance with other Village ordinance standards.  If determined 
unsuitable or non-compliant, the subdivider shall have the opportunity to remedy the reasons before a 
certified survey map, preliminary plat, or condominium plat is filed or rejected. 

Section 74.2.04: Concept Plan 

(1) Purpose.  Where required under Section 74.2.01(2), the purpose of the concept plan is to depict the 
general intent of the subdivider or condominium developer in terms of general layout of the subdivision 
or condominium development and its relationship to nearby properties, roads, utilities and other public 
facilities. In conjunction with the site assessment checklist, the concept plan provides an opportunity to 
review the general intent and impact of the proposed division or condominium development without the 
need for detailed engineering, surveying, and other time consuming and costly processes associated with 
preparation of a plat or certified survey map. 

(2) Required Coverage and Contents.  The concept plan shall be a map that includes all contiguous land 
owned or controlled by the subdivider.  A complete concept plan shall depict the general layout of the 
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proposed subdivision or condominium development, including existing and proposed building sites, 
roads, major public utilities, parks, open spaces, and general proposed land use patterns; and represent 
relationships to nearby properties and land uses.  The concept plan may rely on and refer to a detailed 
neighborhood development plan prepared by or for the Village to provide direction on proposed layout.  
For a development within the N Neighborhood zoning district, the required general development plan 
may serve as the concept plan. 

(3) Review of Concept Plan. The Zoning Administrator shall review the concept plan against the 
requirements of the Comprehensive Plan and Village ordinances.  The Zoning Administrator shall refer 
the concept plan to the Plan Commission or Extraterritorial Zoning Committee, and may refer the 
concept plan to the Parks & Recreation Committee and/or Village Board, for review within 30 days of a 
complete concept plan submittal. 

Section 74.3.05: Subdivider’s Statement 

(1) Required Contents.  Where applicable under Section 72.2.01(3), the subdivider shall submit to the 
Zoning Administrator a signed statement listing all development projects for which the subdivider has 
sought or received Village approval during the previous 10 years.  The statement shall indicate whether 
the subdivider has any outstanding obligations to perform on any such projects, via either contract or 
conditions of approval. 

(2) Relationship to Proposal for New Division.  If the subdivider’s statement is found to contain false or 
misleading information pertaining to past projects or contractual obligations, the Village will not accept 
an application for approval of a plat until the subdivider’s statement is corrected, or consider an 
associated application for certified survey map approval complete.  If the subdivider’s statement or 
Zoning Administrator review thereof indicates outstanding obligations, the Village will not accept an 
application for approval of a plat, or consider an associated application for certified survey map approval 
complete, until the obligations have been fulfilled. 
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ARTICLE 3: PRELIMINARY PLATS FOR SUBDIVISIONS; CONDOMINIUM PLATS 

Section 74.3.01: Applicability 

The provisions of this Article apply to subdivisions as defined in Article 13 and to condominium 
developments.  In the case of condominium developments, a condominium plat that conforms to Wis. Stat. § 
703.11 shall substitute for a preliminary plat, the review procedure and submittal shall meet the requirements 
in this Article to the extent the Zoning Administrator determines practical, and the preliminary plat and final 
plat review stages shall be combined. 

Section 74.3.02: Preliminary Plat Review Procedure 

(1) Preliminary Plat Submittal to Village.  Following submittal and Village review of the initial submittal 
documents required under Article 2, the subdivider shall submit an application to the Zoning 
Administrator for preliminary plat approval.  The submittal shall include hard copies in quantities 
specified on the application form and a digital PDF copy of the completed application, the CSM, and all 
supplemental materials under Section 74.3.04.  A complete preliminary plat application shall be required 
at least 4 weeks prior to the date of the Plan Commission or Extraterritorial Zoning Committee meeting 
at which a recommendation is expected, except under circumstances deemed exceptional by the Zoning 
Administrator. 

(2) Preliminary Plat Submittal to Other Agencies. The subdivider shall be responsible for providing each 
preliminary plat to State, County, Town, and other agencies as may be required by Wis. Stat. Chapter 236 
and other applicable law.  Before submitting the final plat, the subdivider shall provide a copy of the 
preliminary plat and preliminary engineering plans to all local utility providers, including natural gas, 
telephone, cable television, other telecommunications, and electric utilities, so that they may identify 
appropriate locations for facilities and easements to be indicated on the final plat. 

(3) Staff Review of Preliminary Plat. The Zoning Administrator shall provide copies of the preliminary 
plat and supplemental materials to applicable staff within the Planning & Development; Public Works & 
Utilities; Parks, Forestry, and Recreation; and Fire Departments for their comments and recommendations. 
Any such comments and recommendations shall be provided in a timeframe to allow their consideration 
by the Plan Commission or Extraterritorial Zoning Committee.  The Zoning Administrator or designee 
shall provide required review bodies with his or her opinion on whether the preliminary plat conforms to 
applicable Village ordinances and to statutes, and shall provide a recommendation for action on the plat. 

(4) Parks & Recreation Committee Recommendation.  The Parks & Recreation Committee shall review 
the plat for conformance with applicable park and recreation plans and needs, and shall forward its 
recommendation on such matters to the subdivider, Plan Commission or Extraterritorial Zoning 
Committee, and Village Board. 

(5) Village Plan Commission Recommendation.  Except as provided under subsection (6), the Plan 
Commission shall review the plat for conformance with applicable plans, ordinances, and statutes and 
shall forward its recommendation on the preliminary plat to the Village Board.  The Commission's 
recommendation shall be to approve, approve with conditions, or reject the plat and shall include the 
reasons for rejection if that is the recommended action. 
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(6) Preliminary Plat Review in Extraterritorial Area.  The Extraterritorial Zoning Committee shall 
function in lieu of the Plan Commission under subsection (5) with respect to preliminary plats within the 
Town of Weston ETZ Area. 

(7) Village Board Action.  The Village Board shall, within 90 days of the date of the filing of a complete 
preliminary plat application, approve, approve conditionally or reject the preliminary plat by resolution, 
unless the time is extended by mutual agreement with the subdivider.  The resolution shall include the 
conditions of approval or reasons for rejection.  The Village Clerk shall then return one copy of the 
adopted resolution and the plat to the subdivider with the date and action endorsed thereon, and place 
the plat and resolution in the permanent files of the Village.  Failure of the Village Board to act within 90 
days of a complete application shall constitute an approval, unless the time is extended by mutual 
agreement with the subdivider. 

(8) Effect of Preliminary Plat Approval.  Approval or conditional approval of a preliminary plat shall not 
constitute automatic approval of the final plat, but instead shall be deemed an expression of approval or 
conditional approval of the layout submitted as a guide to the preparation of the final plat. Approval of a 
preliminary plat shall expire 36 months after the date of approval or conditional approval by the Village 
Board, unless within such period a complete application for final plat approval for the preliminary plat 
area is filed or the Village Board extends the timeframe for submittal of one or more final plats within the 
preliminary plat area.  If the final plat is submitted within such timeframe and conforms substantially to 
the preliminary plat as approved, including any conditions of that approval, and to local plans and 
ordinances adopted as authorized by law, it is entitled to approval. 

Section 74.3.03: Coverage of Preliminary Plat 

The preliminary plat shall include the entire contiguous area owned or controlled by the subdivider, except 
where: 

(1) The remainder of the area owned or controlled by the subdivider is included in a detailed neighborhood 
development plan adopted as a component of the Comprehensive Plan or a general development plan in 
an N Neighborhood area, and the subdivider demonstrates an intent to develop according to that plan; or 

(2) The previously submitted concept plan included all contiguous lands owned or controlled by the 
subdivider, and was of sufficient detail for the Village to clearly discern the subdivider’s intent and the 
relationship of the proposed subdivision to surrounding properties. 

Section 74.3.04: Required Preliminary Plat Submittal Materials 

(1) Generally.  A complete preliminary plat application shall include all the contents and materials described 
in this section.  The Zoning Administrator may waive or modify one or more of the requirements in this 
section upon written request from the subdivider, and for condominium developments.  The request shall 
state the reasons for the waiver or modification.  The Zoning Administrator shall make a determination on 
the request against the exception and waiver criteria in Section 74.12.02. 

(2) Technical Requirements for Preliminary Plat.  The preliminary plat itself shall include all required 
contents under Wis. Stat. Chapter 236, and the following information: 

(a) Description. 

1. Name of the proposed subdivision or condominium development. 
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2. Name, address, telephone number, and email address of the owner, subdivider, engineer, land 
surveyor, and land planner. 

3. Date, graphic scale (not more than 100 feet to one inch), and north arrow. 

4. Location of the proposed subdivision or condominium development by government lot, quarter 
section, township, range, municipality, and county. 

5. Proposed number of lots, number of dwelling units if different, and land use types. 

6. A vicinity sketch or small scale drawing of the section and government subdivision in which the 
subdivision or condominium development lies, with its approximate location indicated. 

(b) Existing Conditions. 

1. Municipal and county boundaries. 

2. Existing contours at verticals of not more than one foot, with two foot contours acceptable only 
if approved in advance by the Director of Public Works. 

3. A scaled drawing of the exterior boundaries of the proposed subdivision or condominium 
development referenced to a corner established by the U.S. Public Land Survey, and the total 
acreage encompassed thereby. 

4. Location of existing property lines, buildings, drives, paths, mature trees, streams and 
watercourses, drainageways, dry runs, lakes, ponds, wetlands, floodplains (by type), shoreland 
zoning areas and setbacks, rock outcrops, environmental corridors per the Comprehensive Plan, 
historical structures, and other similar significant features within the parcel being subdivided. 

5. Location, right-of-way width and names of any easements or rights-of-way for existing streets, 
alleys or other public ways, railroads, and utilities within or adjacent to the proposed subdivision 
or condominium development. 

6. Type, width, and established centerline elevations of any adjacent existing street pavements.  

7. Locations and ordinary high water marks of adjoining or encompassed navigable waterway and 
drainageways. 

8. Subsurface soil, rock and water conditions including depth to bedrock and average depth to 
ground water table, based on the Marathon County Soil Survey or more detailed sources where 
available. Where the Marathon County Soil Survey indicates potential for groundwater less than 5 
feet from the existing ground surface, the subdivider or condominium developer shall so note on 
the face of the preliminary plat and indicate the lots affected. 

9. Location, size and invert elevation of any existing sanitary and storm sewers, culverts or drain 
pipes and the location and size of any existing water and gas mains on or adjacent to the plat and 
proposed for use.  If sewers and water mains are not present on or adjacent to the preliminary 
plat, the distance to, and the size of those nearest and the invert elevations of sewers shall be 
indicated. 

10. Locations and names of adjacent subdivisions and condominium developments, parks, and 
cemeteries, and existing land use, zoning, and owner names/addresses of all adjacent properties. 
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11. Citation of any existing legal rights-of-way or easements affecting the property and existing 
covenants on the property, if any. 

(c) Proposed Improvements. 

1. Layout and scale dimensions of all lots and proposed lot and block numbers. 

2. Location, approximate dimensions, and proposed future ownership of any sites to be reserved or 
dedicated for parks, drainageways, environmental corridors, or other public and/or permanent 
open space uses. 

3. Location and approximate dimensions of any sites reserved for the private use of future 
residents. 

4. Location and approximate dimensions of any sites that are to be used for group housing, 
shopping centers, church sites, or other non-public uses. 

5. Proposed locations, dimensions, and names (as applicable) for streets, paths, utilities, 
drainageways, and associated easements, including extensions for reasonable distance beyond the 
limits of the proposed subdivision or condominium development when requested. 

6. Any proposed building setback lines, buildable areas, or “build-to” lines under the zoning 
ordinance or otherwise, and in consideration of proposed zoning if different. 

7. Vision clearance triangles per Section 71.6.01(2) of the Weston Municipal Code.  

8. Highway access control limitations per Chapter 71 of the Weston Municipal Code.  

(3) Preliminary Engineering Plans.  The subdivider shall submit preliminary engineering plans with the 
preliminary plat application, including the following, except where the Director of Public Works 
determines that the associated public improvements are not required: 

(a) Preliminary street profiles showing existing and proposed centerline elevations.  Profiles shall be 
shown for a minimum distance of 300 feet beyond the plat boundaries where future street extensions 
may be planned. 

(b) Preliminary utility layouts, including sanitary sewer, water main, and storm sewer, and indication of 
any expected need for improvements to existing facilities to provide for such utility needs. 

(c) Proposed locations and dimensions of sidewalks and paths.  

(d) Proposed street tree type and general locations. 

(e) Preliminary stormwater calculations, in order to demonstrate that adequately sized and positioned 
areas have been reserved for stormwater management on the preliminary plat, per Chapter 86, Article 
5 of the Weston Municipal Code. 

(f) A preliminary engineering plan map at least covering the area of the preliminary plat and showing the 
features described in this subsection, along with property lines, contours, and applicable 
environmental features such as wetlands and floodplains. 

(g) Any other data deemed necessary by the Director of Public Works to determine the adequacy of 
public facilities and services required under Section 74.9.01. 



CHAPTER 74:  SUBDIVISION REGULATIONS  
VILLAGE OF WESTON 

 

 DRAFT: APRIL 14, 2016 

Section 74.3.04: Required Preliminary Plat Submittal 
Materials 

through Section 74.3.04: Required Preliminary Plat Submittal 
Materials 

 

 

ARTICLE 3: PRELIMINARY PLATS FOR SUBDIVISIONS; CONDOMINIUM 
PLATS  16 

 

 

(4) Preliminary Covenants.  The subdivider shall submit a draft of protective covenants to be recorded 
against the affected land with the preliminary plat application, including the following provisions: 

(a) Methods for the proper maintenance and management of any common open space, stormwater 
management facility, drainageway, private road, or other required improvement intended for private 
ownership, maintenance, and/or protection.  A separate stormwater management maintenance 
agreement may substitute for including such provisions in the general protective covenants for the 
subdivision, if approved or required by the Director of Public Works.   

(b) A method to effectively minimize monotony in the design of single-family and two-family residences, 
as required under Section 94.10.02(2) of the zoning ordinance. 

(c) Methods to ensure the construction and maintenance of any noise mitigation measures if the 
subdivision is adjacent to an arterial street. 

(d) In all cases where the Village requires that provisions of this Chapter or other Village ordinance shall 
be satisfied or guaranteed by private covenants or restrictions, provisions making such covenants 
enforceable by the Village and prohibiting the repeal or amendment of such covenants or restrictions 
without the written approval of the Village Board.  In all other cases, it is not the Village’s 
responsibility to enforce protective covenants. 

(e) In any other case as determined necessary by the Village to satisfy the requirements of this Chapter. 

(5) Other Required Information.  The subdivider shall submit the following additional information with 
the preliminary plat application: 

(a) The required preliminary plat application fee as indicated in the Village’s Fee Schedule.  

(b) A signed agreement to reimburse the Village for any required consultant expenses in the review of 
the plat, if included with the application form. 

(c) Any amendments to the initial submittal documents required under Article 2 to reflect changes to the 
subdivision. 

(d) Whenever a subdivider proposes that any common open space, stormwater management facility, 
drainageway, private road or other required development component is to be privately managed by a 
property owners’ association, a draft of the legal instruments and rules for the proposed property 
owners’ association. 

(e) For residential subdivisions adjacent to an arterial street, a preliminary plan to mitigate noise from 
such street. Such plan may involve landscaping, berms, fencing, and/or extra lot depths adjacent to 
the arterial street, and/or configuration of the division in such a manner to minimize noise impacts 
on residences. 

(f) In any case where the Director of Public Works determines that the proposed subdivision is likely to 
cause a significant impact on traffic on streets or highways beyond the proposed subdivision, the 
applicant shall pay the fees of a traffic engineer to be retained by the Village to complete and present 
a Traffic Impact Analysis following Wisconsin Department of Transportation guidelines. Where the 
report of the analysis concludes that the proposed subdivision will cause off-site public roads, 
intersections, or interchanges to function below Level of Service C, as defined by the Institute of 
Transportation Engineers, the Village may deny the application, require a size reduction in the 
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proposed subdivision, or require that the developer construct and/or pay for required off-site 
improvements. 

(g) Other information required by the Zoning Administrator, Plan Commission, or Extraterritorial 
Zoning Committee that is reasonably related to a determination of compliance with the provisions of 
this Chapter or other applicable ordinance. 

ARTICLE 4: FINAL PLATS ASSOCIATED WITH SUBDIVISIONS 

Section 74.4.01: Applicability 

The provisions of this Article apply to subdivisions as defined in Article 13. 

Section 74.4.02: Final Plat Review Procedure 

(1) Final Plat Submittal to Village.  Following the submittal of the preliminary plat, the subdivider may 
submit to the Zoning Administrator an application for final plat approval.  The submittal shall include 
hard copies in quantities specified on the application form and a digital PDF copy of the completed 
application, the final plat, and all supplemental materials under Section 74.4.04.  A complete final plat 
application shall be required at least 14 days prior to the date of the Plan Commission or Extraterritorial 
Zoning Committee meeting at which a recommendation is expected.  Upon the submittal of a final plat 
for lands within the Village or requiring Village infrastructure, the subdivider and Village shall begin 
negotiations on a development agreement specifying responsibilities of both parties, as described in 
greater detail in Section 74.7.03. 

(2) Final Plat Submittal to Other Agencies.  The subdivider shall be responsible for providing each final 
plat to State, County, Town, and other agencies as may be required by Wis. Stat. Chapter 236 and other 
applicable law. 

(3) Staff Review of Final Plat.  The Zoning Administrator shall provide copies of the final plat and 
supplemental materials to applicable staff within the Planning & Development; Public Works & Utilities; 
Parks, Forestry, and Recreation; and Fire Departments for comment and recommendation.  Such 
recommendations shall be provided in a timeframe to allow consideration by the Plan Commission or 
Joint Extraterritorial Committee.  The Zoning Administrator or designee shall provide required review 
bodies with his or her opinion whether the final plat conforms to the preliminary plat, applicable Village 
ordinances, and to Statutes, and shall provide a recommendation for action on the plat.  The opinion and 
recommendation shall be part of the record of the final plat review proceedings. 

(3) Village Plan Commission Recommendation.  Except as provided under subsection (4), the Plan 
Commission shall review the final plat for conformance with the approved preliminary plat, conditions of 
its approval, and all applicable ordinances and statutes, and shall forward its recommendation to the 
Village Board. The Commission’s recommendation shall be to approve, approve with conditions, or 
reject the plat and shall include the reasons for rejection or conditions associated with any 
recommendation for approval. 

(4) Final Plat Review Within Extraterritorial Area.  The Extraterritorial Zoning Committee shall function 
in lieu of the Plan Commission under subsection (3) with respect to final plats within parts of the Town 
of Weston ETZ Area. 
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(5) Village Board Action.  The Village Board shall, within 60 days of a complete final plat submittal, 
approve, conditionally approve, or reject such plat, unless the time is extended by mutual agreement with 
the subdivider.  Village Board approval of the final plat shall be conditioned upon the execution of the 
development agreement under Section 74.7.03, if the plat is in the Village or is to be served by Village 
infrastructure.  If the plat is rejected, the reasons shall be stated in the minutes of the meeting and a 
written statement of the reasons forwarded to the subdivider.  Upon failure of the Village Board to act 
within 60 days, the time having not been extended and no unsatisfied objections having been filed, the 
plat shall be deemed approved. 

(6) Recordation of Final Plat.  The plat shall be submitted for recording with the county Register of Deeds 
within 12 months from the date of the last approval and within 36 months from the date of the first 
approval, or the Village approval shall be deemed void.  No plat shall be submitted for recording until the 
Village Clerk has inscribed his or her certification of Village approval on the plat.  The Village Clerk shall 
cause the certificate inscribed upon the plat attesting to such approval to be duly executed and the plat 
returned to the subdivider for recording, upon verification of the following: 

(a) Final plat approval by the Village Board. 

(b) Satisfaction of all conditions imposed by that approval to the extent possible.  

(c) Director of Public Works approval of final engineering plans. 

(d) A development agreement under Section 74.7.03 has been signed by the subdivider and Village, if the 
plat area is within the Village or served by Village infrastructure. 

(e) Payment of all required fees under this Chapter and other chapters of the Weston Municipal Code. 

(7) Recordation of Other Documents.  All required deed restrictions, protective covenants, property 
owners’ association organizational documents, and development agreement shall be recorded prior to, or 
concurrently with, the final plat. 

(8) Copies of Recorded Plat and Other Documents.  Within one month of the final plat being recorded 
by the county Register of Deeds, the subdivider shall provide a hard copy of the plat and a digital version 
of the plat referenced to the Marathon County Coordinate System in an AutoCAD compatible format, to 
the Zoning Administrator and Director of Public Works.  The subdivider shall also provide verification of 
recordation of the plat and the other documents required under subsection (7) before the Village will 
issue building permits or zoning permits within the plat area. 

Section 74.4.03: Coverage of Final Plat 

The final plat shall include the entire area owned or controlled by the subdivider, within the phase of 
development for which final approval is sought. 

Section 74.4.04: Required Final Plat Submittal Materials 

(1) Generally.  A complete final plat application shall include all the contents and materials described in this 
section. The Zoning Administrator may waive or modify one or more of the requirements in this section 
upon written request from the subdivider.  The request shall state the reasons for the waiver or 
modification.  The Zoning Administrator shall make a determination on the request against the exception 
and waiver criteria in Section 74.12.02. 
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(2) Technical Requirements for Final Plat.  The final plat itself shall include all required contents under 
Wis. Stat. Chapter 236, and the following information: 

(a) All the certificates required by Wis. Stat. § 236.21; and certification that the plat fully complies with all 
of the provisions of this Chapter. 

(b) Location of existing property lines, buildings, drives, paths, streams and watercourses, dry runs, lakes, 
ponds, wetlands, floodplains (by type), shoreland zoning areas and setbacks, rock outcrops, 
environmental corridors per the Comprehensive Plan, and other similar significant features within the 
parcel being subdivided. 

(c) Location, approximate dimensions, and proposed ownership of any sites to be reserved or dedicated 
for parks, playgrounds, drainageways, environmental corridors, or other public and/or permanent 
open space uses. 

(d) Any unique building setback lines, buildable areas, “build-to” lines, or similar areas, not including 
those generally applicable in the associated zoning district. 

(e) Vision clearance triangles per Section 71.6.01(2) of the Weston Municipal Code.  

(f) Highway access control limitations per Chapter 71 of the Weston Municipal Code. 

(g) All required access, drainage/stormwater, utility, and other easements.  All utility and 
drainage/stormwater easements for plats within the Village shall be indicated as being provided to 
the Village of Weston and its assigns, except where otherwise approved by the Director of Public 
Works. 

(h) If the final plat or condominium plat contains private road(s), the following note: “Notice of Possible 
Limitation of Public Services: This plat contains private roads.  Certain public services including but 
not limited to road maintenance (including plowing) and garbage collection may be limited.” 

(3) Other Required Information.  The subdivider shall submit the following additional information with 
the final plat application: 

(a) The required final plat application fee as indicated in the Village’s Fee Schedule. 

(b) A signed agreement to reimburse the Village for any required consultant expenses in the review of 
the plat, if included with the application form. 

(c) Any amendments to the initial submittal documents required under Article 2 or any amendments to 
the approved preliminary plat layout to reflect changes to the subdivision. 

(d) Confirmation that the subdivider submitted the preliminary plat to utility providers as required under 
Section 74.3.02(2), their comments, and the subdivider’s efforts to address their comments. 

(e) Final engineering plans meeting the requirements of Section 74.8.04, and including the public 
improvements required under Section 74.7.04. 

(f) Revised covenants addressing matters covered in Section 74.3.04(4). 

(g) Whenever a subdivider proposes that any common open space, stormwater management facility, 
drainageway, private road or other required development component is to be privately managed by a 
property owners’ association, revised legal instruments and rules for the property owners’ association. 
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(h) Where required, a park master plan for improvements within proposed public park, recreation, and 
open space within the subdivision, per Section 74.9.03. 

(i) For residential land divisions adjacent to an arterial street, detailed plans to mitigate noise from such 
street. Such detailed plans should include locations and specifications for landscaping (including street 
trees), berms, fencing, and/or extra lot depths adjacent to the arterial street, and/or configuration of 
the division in such a manner to minimize noise impacts on residences. 

(j) Other information required by the Zoning Administrator, Plan Commission, or Extraterritorial 
Zoning Committee that is reasonably related to a determination of compliance with the provisions of 
this Chapter or other applicable ordinance. 
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ARTICLE 5: CERTIFIED SURVEY MAPS ASSOCIATED WITH LAND DIVISIONS 

Section 74.5.01: Applicability 

The provisions of this Article apply to land divisions as defined in Article 13. 

Section 74.5.02: Certified Survey Map (CSM) Review Procedure 

(1) CSM Submittal to Village.  A subdivider of a proposed land division shall submit with the Zoning 
Administrator an application for CSM approval.  The submittal shall include hard copies in quantities 
specified on the application form and a digital PDF copy of the completed application, the CSM, and all 
supplemental materials under Section 74.5.04.  A complete CSM application shall be required at least 14 
days prior to the date of the Plan Commission or Extraterritorial Zoning Committee meeting at which a 
recommendation is expected, if required under this Section.  Upon the submittal of a CSM served by new 
or extended Village infrastructure, the Village may require that the subdivider and Village begin 
negotiations on a development agreement specifying responsibilities of both parties, as described in 
Section 74.9.03. 

(2) CSM Submittal to Other Agencies. The subdivider shall be responsible for providing each CSM to 
State, County, Town, and other agencies as may be required by Chapter 236, Wis. Stats., and by other 
applicable law. 

(3) Staff Review of CSM. 

(a) The Zoning Administrator may within 20 days from the date of a complete CSM submittal associated 
with a Minor Land Division, as defined in Article 13, approve, conditionally approve or reject said 
map.  The Zoning Administrator shall use the requirements included and referenced in this Chapter as 
the sole basis for such action.  The action of the Zoning Administrator is final, and the procedures in 
subsection (4) or (5) shall not apply to such CSM, except in the following circumstances: 

1. The Zoning Administrator, rather than taking action, within 20 days of a complete submittal, 
instead refers the CSM to the Plan Commission, or Extraterritorial Zoning Committee; or 

2. The subdivider, within 5 days of Zoning Administrator action, appeals such action to the Plan 
Commission or Extraterritorial Zoning Committee, as applicable. 

(b) For land divisions not defined as Minor Land Divisions in Article 13, the Zoning Administrator shall 
provide copies of the CSM and supplemental materials to applicable staff within the Planning & 
Development; Public Works & Utilities; Parks, Forestry, and Recreation; and Fire Departments for 
comment and recommendation.  Any such comments and recommendations shall be provided in a 
timeframe to allow consideration by the Plan Commission or Joint Extraterritorial Committee.  The 
Zoning Administrator or designee shall provide required review bodies with his or her opinion on 
whether the CSM conforms to applicable Village ordinances and statutes, and shall provide a 
recommendation for action of the CSM.  The opinion and recommendation shall be part of the 
record of the proceedings at which the CSM is being considered. 

(4) Village Plan Commission Action. Except as provided under subsections (3)(a) or (5), the Plan 
Commission shall review the CSM for conformance with this Chapter and all other applicable ordinances 
and statutes, and shall, within 45 days from the date of a complete application submittal, recommend 
Village Board approval, conditional approval, or rejection of the CSM.  The Commission shall transmit 
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such map along with its recommendations to the Village Board, including reasons for a recommended 
rejection or any conditions on a recommended approval.  

(5) CSM Review Within Extraterritorial Area.  The Extraterritorial Zoning Committee shall function in 
lieu of the Plan Commission under subsection (4) with respect to CSMs within the Town of Weston ETZ 
Area.  

(6) Village Board Action.  For CSMs governed by subsections (4)(b) or (5), the Village Board shall within 
60 days from the date of a complete submittal, approve, conditionally approve, or reject the CSM.  Village 
Board approval of the CSM may be conditioned upon the execution of the development agreement under 
Section 74.7.03. 

(7) Review Periods and Notice of Action.  The time periods within which action on a CSM is required 
under subsections (3) through (6) shall not commence until the Village has received a complete 
application.  Such time periods may be extended by written agreement of the subdivider.  If the approval 
authority designated under subsections (3) through (6) fails to act on such CSM within the indicated time 
period, the period of time has not been extended by agreement, and no unsatisfied objections have been 
filed within that period, the CSM shall be deemed approved.  If the map is rejected or conditionally 
approved, the reasons for rejection or conditions of approval shall be stated in the minutes of the 
meeting, and a written statement shall be forwarded to the subdivider. 

(8) Recordation of CSM. The CSM shall be submitted for recording with the county Register of Deeds 
within 6 months from the date of the last approval and within 12 months from the date of the first 
approval, or the Village approval shall be deemed void.  No CSM shall be submitted for recording until 
the Village Clerk has inscribed his or her certification of Village approval on the CSM.  The Village Clerk 
shall cause the certificate inscribed upon the CSM attesting to such approval to be duly executed and the 
plat returned to the subdivider for recording, upon verification of the following: 

(a) CSM approval under this Section. 

(b) Satisfaction of all conditions imposed by that approval to the extent possible.  

(c) Director of Public Works approval of final engineering plans, if any. 

(d) A development agreement under Section 74.7.03 has been signed by the subdivider and Village, if 
such an agreement was required. 

(e) Payment of all required fees under this Chapter and other chapters of the Weston Municipal Code. 

(9) Recordation of Other Documents.  All required deed restrictions, protective covenants, property 
owners’ association organizational documents, any easements, and development agreement shall be 
recorded prior to, or concurrently with, the CSM. 

(10) Copies of Recorded CSM and Other Documents.  Within one month of the CSM being recorded by 
the County Register of Deeds, the subdivider shall provide 2 hard copies of the CSM and a digital version 
of the plat referenced to the Marathon County Coordinate System in an AutoCAD compatible format, to 
the Zoning Administrator and Director of Public Works.  The subdivider shall also provide verification of 
recordation of the CSM and the other documents required under subsection (9) before the Village will 
issue building permits or zoning permits within the CSM area. 
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Section 74.5.03: Coverage of CSM 

The CSM shall include all lots proposed for division by the subdivider, including all remainder parcels that are 
less than 35 acres in area. 

Section 74.5.04: Required CSM Submittal Materials 

(1) Generally.  A complete CSM application shall include all the contents and materials described in this 
section.  The Zoning Administrator may waive or modify one or more of the requirements in this section 
upon written request from the subdivider.  The request shall state the reasons for the waiver or 
modification.  The Zoning Administrator shall make a determination on the request against the exception 
and waiver criteria in Section 74.12.02. 

(2) Technical Requirements for CSM.  The CSM shall include all required contents under Wis. Stat. 
Chapter 236and the following information: 

(a) All the certificates required by Wis. Stat. § 236.21; and certification that the CSM fully complies with 
all of the provisions of this Chapter. 

(b) Location of existing property lines, buildings, drives, paths, streams and watercourses, dry runs, lakes, 
ponds, wetlands, floodplains (by type), shoreland zoning areas and setbacks, rock outcrops, 
environmental corridors per the Comprehensive Plan, and other similar significant features within the 
parcel being subdivided. 

(c) Location, approximate dimensions, and proposed ownership of any sites to be reserved or dedicated 
for parks, playgrounds, drainageways, environmental corridors, or other public and/or permanent 
open space uses. 

(d) Location of all required access, stormwater, utility, and other easements, which shall be described in 
separate recorded document(s) referenced on the face of the CSM.  All utility and 
stormwater/drainage easements within the Village shall be indicated as being provided to the Village 
of Weston and its assigns, except where otherwise approved by the Director of Public Works.  

(e) Any unique building setback lines, buildable areas, “build-to” lines, or similar areas, not including 
those required by zoning. 

(f) Vision clearance triangles per Section 71.6.01(2) of the Weston Municipal Code. 

(g) Highway access limitations per Chapter 71 of the Weston Municipal Code 

(h) If the CSM contains private road(s), the following note: “Notice of Possible Limitation of Public 
Services: This CSM contains private roads.  As a result, certain public services including but not 
limited to road maintenance, snow plowing, and garbage collection may be limited.” 

(3) Other Required Information.  The subdivider shall submit the following additional information with 
the CSM application: 

(a) The required CSM application fee as indicated in the Village’s Fee Schedule. 

(b) A signed agreement to reimburse the Village for any consultant expenses in the review of the CSM, if 
included as part of the application form.  

(c) Any amendments to the initial submittal documents required under Article 2. 
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(d) Preliminary engineering plans meeting the requirements of Section 74.3.04(3), if the CSM requires 
new or extended Village infrastructure or stormwater management improvements required under 
Chapter 86, Article 5 of the Weston Municipal Code. 

(e) Covenants addressing matters covered in Section 74.3.04(4), if applicable. 

(f) Whenever a subdivider proposes that any common open space, stormwater management facility, 
drainageway, private road or other required development component is to be privately managed by a 
property owners’ association, legal instruments and rules for the proposed property owners’ 
association. 

(g) Where required under Section 74.2.01(1), a completed site assessment checklist on a form provided 
by the Village, meeting the requirements of Section 74.2.03. 

(h) If within the Village, a subdivider’s statement per Section 74.2.05. 

(i) For residential land divisions adjacent to an arterial street, a plan to mitigate noise from such street. 
Such plan may involve landscaping, berms, fencing, and/or extra lot depths adjacent to the arterial 
street, and/or configuration of the division in such a manner to minimize noise impacts on 
residences. 

(j) Other information required by the Zoning Administrator, Plan Commission, or Extraterritorial 
Zoning Committee that is reasonably related to a determination of compliance with the provisions of 
this Chapter or other applicable ordinance. 
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ARTICLE 6: DESIGN STANDARDS 

Section 74.6.01: Applicability 

The provisions of this Article apply to all subdivisions and land divisions as defined in Article 13, except 
where limited by law within the extraterritorial area and elsewhere by this Chapter, other Village ordinances, 
and applicable statute and case law.  Where the application of this Article is limited by law in the 
extraterritorial area, streets shall meet or exceed town road improvement standards in Wis. Stat. § 86.26, 
Wisconsin Statutes or applicable town or county standards. 

Section 74.6.02: Street Function, Arrangement, and Classification 

(1) Complete Streets.  Any roadway in the Village of Weston which is to be newly constructed or 
completely reconstructed must be designed and constructed to: 

(a) Provide for the safety and convenience of all users of all ages and of all abilities: pedestrians, bicyclists, 
transit users, and motorists; and 

(b) Address the needs of all users both along roadway corridors and crossing the corridors. 

(2) Conformance with Village Plans and Ordinances.  In any new subdivision, land division, or 
condominium development, the layout of public streets, bikeways, and pedestrian paths shall substantially 
conform to the arrangement and location indicated on the official map and Comprehensive Plan, 
including any neighborhood development plan components, as well as the standards established in 
Chapter 94 (Zoning), Chapter 71 (Street Access Controls), and Chapter 70 (Streets, Sidewalks, and Other 
Public Places) of the Weston Municipal Code. 

(3) General Arrangement Criteria. The street layout shall recognize the functional classification of the 
various types of streets and shall be developed and located in proper relation to existing and proposed 
streets, the topography, such natural features as streams, the future land to be served by such streets, the 
most advantageous development of adjoining areas, and an overall objective of an interconnected public 
street network in the community.  The functional classification of existing streets is in Volume 1 of the 
Comprehensive Plan.  

(4) Determination of Street Functional Classification.  The functional classification of various types of 
streets within and adjacent to each subdivision, land division, or condominium development shall be 
determined by the Director of Public Works based on the following criteria: 

(a) Arterial streets shall be arranged to provide for through traffic and ready access to centers of 
employment, centers of governmental activity, shopping areas, major recreation areas, and points 
beyond the boundaries of the community.  They shall also be properly integrated with and related to 
the existing and proposed system of arterial streets and highways, and shall be, insofar as practicable, 
continuous and in alignment with existing or planned streets with which they are to connect.   

(b) Collector streets shall be arranged to provide ready collection of traffic from residential areas and 
conveyance of this traffic to arterial streets and highways.  Collector streets shall also connect to 
special traffic generators such as schools, churches, and shopping centers and other concentrations of 
population. 

(c) Local streets shall be arranged to conform to the topography, discourage use by through traffic, 
permit the design of efficient storm and sanitary sewerage systems, and require the minimum street 
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area necessary to provide safe and convenient access to abutting property.  Not every street within a 
subdivision, land division, or condominium development is necessarily a local street.   

(d) Alleys may be provided for off-street loading and service access.  Dead-end alleys without a proper 
turn-around shall not be approved, and alleys shall not connect to an arterial street.  Alleys may be 
provided in the N Neighborhood zoning district to service garages and for refuse collection.  All 
alleys must be paved with asphalt or other hard surfacing. 

Section 74.6.03: Street Extensions 

Proposed street rights-of-way shall extend to the boundary lines of the tract being subdivided or developed 
unless prevented by topography or other physical conditions or unless, in the opinion of the appropriate 
Village approval authority, such extension is not necessary or desirable for the coordination of the layout of 
the subdivision, land division, or condominium development or for the advantageous development of the 
adjacent tracts. 

Section 74.6.04: Street Names 

(1) Procedure. The subdivider shall propose names of all new and extended public streets on the face of the 
plat or certified survey map, with all street names subject to Village Board approval as part of the 
approval of a final plat or certified survey map.  No street names shall be used that have not been 
approved by the Village Board. 

(2) Standards.  Street names shall not duplicate or be substantially similar to existing street names in 
Marathon County.  Streets that are or are planned to be continuations of others already in existence and 
named shall bear the name of the existing street, except where otherwise approved by the Village Board.  
Any notable geologic, geographic, cultural, biographical, historical, botanical, horticultural, scientific, or 
other factors or events associated with the area served by the street shall be considered in street naming. 

Section 74.6.05: Design Standards Adjacent to Arterial Streets, Collector Streets, Railroads 

(1) Access Control.  Subdivisions, land divisions, and condominium developments shall be designed in such 
a manner that meets access and visibility standards in Chapter 71 of the Weston Municipal Code, or any 
similar town ordinance if located in the extraterritorial area. 

(2) Streets Parallel to Arterial Streets.  The subdivider may be required to provide marginal access or 
service streets including those that are approximately parallel to, and at a suitable distance from, arterial 
streets and railroads. Marginal access streets and service drives may be required to facilitate the free flow 
of traffic along arterial streets and highways, and to encourage the appropriate use of the land between 
same.  Local streets running generally parallel and immediately adjacent to arterial streets and railroads 
shall be avoided in residential zoning districts. 

(3) Landscaped Buffer Yards.  Where proposed residential lots back upon the right-of-way of an existing 
or proposed arterial street, limited access highway, or railroad right-of-way, a landscaped buffer yard of at 
least 25 feet in depth in addition to the normal depth of the lot required in the zoning district shall be 
provided adjacent to the arterial street, other limited access highway, or railroad right-of-way.  Such 
landscape bufferyard shall remain in private ownership unless otherwise approved by the Village Board.  
The treatment within this landscaped buffer yard shall meet associated requirements in Section 
94.11.04(3)(d) of the zoning ordinance, be unified along the entire frontage, consider noise mitigation, 
and be in accordance with a landscape plan prepared by the subdivider and approved by the Village.  This 
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yard shall be a permanently reserved part of the platted lots and shall be designated with a note on the 
plat or CSM as follows: “NOTE: The landscaped buffer yard is reserved for the planting of trees, shrubs, 
and other vegetation, with the associated property owner responsible for their ongoing maintenance and 
replacement.  The placement of structures within this yard is prohibited, except if approved by the Village 
Board.” 

Section 74.6.06: Street Dimensional Standards 

(1) Base Dimensional Standards.  The minimum right-of-way width, roadway width, sidewalk 
requirements, and parking requirements for proposed public streets are as specified in Figure 6.06(1). 

(2) Additional and Alternative Standards. 

(a) If the Village’s official map or Comprehensive Plan provides for alternative requirements, such as 
different right-of-way width or an on-street bicycle lane, the Director of Public Works may substitute 
the alternative requirements for those listed in Figure 6.06(1). 

(b) Extension of existing streets that exceed the standards in Figure 6.06(1) shall be developed to 
conform to the existing street dimension or taper to the dimensions noted in that figure, as 
determined by the Director of Public Works. 

(c) Cross-sections for freeways, expressways, parkways, and boulevard streets shall be based upon 
detailed engineering studies submitted with the subdivision plat. 

(d) The Village may require on-street bike lanes on arterial streets and on collector streets with current or 
expected heavy traffic volumes.  Where on-street bike lanes are required, the width of each bike lane 
shall not be less than 4 feet, not including the gutter section.  Such width shall be in addition to the 
width required by Figure 6.06(1).  Placement of bike lanes shall be in accordance with the AASHTO 
Guide for the Development of Bicycle Facilities. 

(e) Cul-de-sac streets designated to have one end permanently closed shall not be permitted within the 
Village.  Within the extraterritorial area and where streets are temporarily ended at the edges of a plat, 
cul-de-sac streets shall not exceed 1,000 feet in length measured from the centerline of the 
intersecting street up to, but not including, the cul-de-sac bulb.  Such cul-de-sac bulb shall be of a 
design approved by the Director of Public Works. 

(f) Roundabout intersections shall be designed in accordance with WisDOT’s Facilities Development 
Manual (FDM) or the FHWA Guide (NCHRP Report 672), as determined by the Director of Public 
Works. 
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Figure 6.06(1): Minimum Public Street Design Requirements 1 

Type of Street1 Right-of-way 
width (feet) 

Street Width 
(feet)2 

Sidewalks 
Required 3 

On-Street 
Parking? 2 

Arterial  100 4 46-52 5 Yes, both sides  No 

Collector  80 4 33-41 5 Yes, both sides Determined on a 
case-by-case basis 

Local 60-66 4 5 24-33 5 Yes, both sides Yes, on at least 
one side 6 

Alley 17 16 No No 

NOTES: 

1 See Article 14 in Chapter 94 for alternative requirements within the N Neighborhood zoning district.  

2 Street width includes pavement width, plus the width of the gutter section of the curb where curbing is present or proposed.  The 
Village may require extra street width and/or off-street parking where adjacent land uses are expected to generate significant on-
street parking demand, such as schools, parks, and other public and institutional uses.   

3 All sidewalks shall be concrete and five feet in width.  The Village may substitute a single 10-foot wide asphalt multiuse path for a 
sidewalk on both sides of the street where consistent with Village plans, safe pedestrian access, and best practices for multiuse path 
placement.   

4 Or as indicated on the Village’s Official Map.  

5 Upon recommendation of the Director of Public Works, the Plan Commission shall establish the exact right-of-way or pavement 
width on each street within the ranges specified in this figure.   

6 One-sided parking shall be located on the north and east sides of streets unless otherwise determined by the Director of Public 
Works. 

Section 74.6.07: Street Grades 

Street grades shall be established to avoid excessive grading, the indiscriminate removal of ground cover and 
trees, and general leveling of the topography.  All changes in street grades shall be connected by vertical 
curves of minimum length meeting AASHTO standards for vertical curve design.  The minimum centerline 
grade of all new streets shall in no case be less than 0.5%.  Unless necessitated by exceptional topography 
subject to the approval of the Director of Public Works, the maximum centerline grade of any street or public 
way shall not exceed the following: 

(1) Arterial Streets.  6%. 

(2) Collector Streets.  8%.  

(3) Local Streets and Alleys. 10%. 

(4) Pedestrian Ways.  5%. If higher than 5% then landings need to be provided every 2.5 feet of vertical 
change.  

(5) Multiuse Paths.  5%, steeper grades may be allowed if 5% cannot be met (i.e. in cases of topography.) 

Section 74.6.08: Street Radii of Curvature 

When a continuous street centerline deflects at any one point by more than 10 degrees, a circular curve shall 
be introduced having a radius of curvature on said centerline of not less than 500 feet for arterial streets, 300 



CHAPTER 74:  SUBDIVISION REGULATIONS  
VILLAGE OF WESTON 

 

 DRAFT: APRIL 14, 2016 

Section 74.6.09: Half-Streets and Reserve Strips through Section 74.6.11: Sidewalks, Walkways, and Multiuse Paths 

 

 

ARTICLE 6: DESIGN STANDARDS  29 

 

 

feet for collector streets, and 150 feet for local streets.  A tangent of at least 100 feet in length shall be 
provided between reverse curves on arterial and collector streets. 

Section 74.6.09: Half-Streets and Reserve Strips 

(1) Where an existing half street is adjacent to a new subdivision, the other half of the street shall be 
dedicated by the subdivider.  No plat shall otherwise contain half streets.  

(2) Reserve strips of privately held lands shall not be permitted on any land division or subdivision as a 
means of the land owner to control access onto a public street. 

Section 74.6.10: Street Intersections 

(1) Streets shall intersect each other at as nearly right angles as topography and other limiting factors of good 

design permit, but in no case at an angle of less than 70 degrees. 

(2) There shall be not less than 2 streets converging at one intersection, unless a safe intersection design is 
approved by the Director of Public Works. 

(3) The distance between intersections for arterial, collector, and local streets shall be in accordance with 
Section 71.4.01 of the Weston Municipal Code.   

(4) Property lines at street intersections shall be rounded with a minimum radius of 25 feet. 

(5) Proposed new intersections along one side of an existing street shall, wherever practicable, coincide with 
any existing intersections on the opposite side of such streets.  Street jogs with centerline offsets of 
greater than 125 feet are required where neither street is an arterial or collector street, and 300 feet in 
other instances. 

(6) Where the grade of any street at the approach of an intersection exceeds seven percent, a leveling area 
shall be provided having not greater than four percent grade, a distance of 50 feet measured from the 
nearest right-of-way line of the intersecting street. 

(7) Where any street intersection will involve earth banks or existing vegetation inside any lot corner that 
would create a traffic hazard by limiting visibility, the developer shall cut such ground and/or vegetation 
(including trees) in connection with the grading of the public right-of-way to the extent deemed necessary 
to provide adequate sight distance. 

Section 74.6.11: Sidewalks, Walkways, and Multiuse Paths 

(1) Sidewalks and Walkways. All sidewalks and mid-block walkways shall be at least 5 feet in width, 
constructed of concrete, located per Figure 6.06(1), and designed in accordance with design requirements 
available from the Director of Public Works.  All sidewalks shall be separated from the curb or paved 
street surface by a minimum 6 foot wide grassed terrace.  Sidewalks shall be located 6 inches to the inside 
the right-of-way line, unless an alternative location is approved by the Director of Public Works. 

(2) Multiuse Paths.  Multiuse paths shall be provided by the subdivider where recommended by the 
Comprehensive Plan.  The substitution of a multiuse path for one or both sidewalks, where required in 
Figure 6.06(1), may be approved at the discretion of the Director of Public Works where it can be 
demonstrated that such provision will better meet the needs of residents and is consistent with the 
Village’s Comprehensive Plan and best practices.  All multiuse paths shall be designed in accordance with 
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the AASHTO Guide for the Development of Bicycle Facilities, except where modified by the Director of 
Public Works.  

(3) Minimum Widths. The minimum width of a right-of-way or easement for a multiuse path shall be 15 
feet, with a minimum pavement width of 10 feet.  The minimum width of a right-of-way or easement for 
a pedestrian-only walkway shall be 10 feet, with a minimum surface width of 5 feet. 

Section 74.6.12: Blocks 

The widths, lengths, and shapes of blocks shall be suited to the planned use of the land, zoning requirements, 
need for convenient access, control and safety of street traffic, and the limitations and opportunities of 
topography, and shall meet the following additional standards: 

(1) Minimum and Maximum Block Length.  In residentially zoned areas, blocks shall not be less than 400 
feet nor more than 1,800 feet in length, unless otherwise dictated by exceptional topography or other 
limiting factors of good design. 

(2) Minimum Block Width. Blocks shall have sufficient width to provide for two tiers of lots of 
appropriate depths. Exceptions to this prescribed block width shall be permitted in blocks adjacent 
to major streets, railroads or waterways. 

(3) Pedestrian Crosswalks.  Pedestrian crosswalks, not less than 10 feet wide, may be required through the 
center of blocks more than 900 feet long to provide circulation or access to schools, playgrounds, 
shopping centers, transportation or other community facilities. 

(4) Nonresidential Blocks. Blocks designed for business, commercial or industrial uses shall be of 
such length and width as may be determined suitable by the Village for the prospective use.  

Section 74.6.13: Lots 

(1) Generally. The size, shape, and orientation of lots or condominium building sites shall be appropriate 
for the location of the land division, subdivision, or condominium development and for the type and 
intensity of development and use contemplated in the Comprehensive Plan and zoning ordinance.  The 
lots shall be designed to provide an aesthetically pleasing building site and a proper architectural setting 
for the buildings contemplated. 

(2) Regular Lots.  Side lot lines shall be at or near right angles to straight street lines or radial to curved 
street lines on which the lots face.  Lot lines shall follow municipal boundary lines and zoning district 
boundaries rather than cross them. 

(3) Double Frontage Lots. Double frontage and reverse frontage lots shall be prohibited, except where 
necessary to provide separation of residential development from through traffic or to overcome specific 
disadvantages of topography and orientation. 

(4) Frontage on Public Street.  Every lot of record shall front or abut for a distance of at least 40 feet to a 
public street to which it may legally take access. 

(5) Conformance with Zoning Dimensional Requirements.  Area and width of lots shall conform to 
zoning ordinance requirements set forth in Article 5 of Chapter 94, where applicable.  Whenever a tract is 
subdivided into large parcels, such parcels shall be arranged and dimensioned as to allow further division 
of any such parcels into smaller lots. 
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(6) Lot Depth.  Lots shall have a minimum average depth of 100 feet.  Excessive depth in relation to width 
shall be avoided and a proportion of 2 to 1 shall be considered a desirable ratio under normal conditions.  
Depth of lots reserved or laid out for commercial or industrial use shall be adequate to provide for off-
street service and parking required by the use contemplated and zoning. 

(7) Waterfront Lots.  Lands lying between the meander line and the water's edge and any otherwise 
unplattable lands which lie between a proposed land division, subdivision, or condominium development 
and the water's edge shall be included as part of lots, outlots or public dedications in any plat abutting a 
lake, river, or stream. 

(8) Flag Lots.  Flag lots, as defined in Article 13, shall be prohibited within the Village limits, except where 
pre-existing lot or development patterns necessitates use of a flag lot.   

Section 74.6.14: Easements. 

(1) Generally.  The subdivider shall indicate, on the face of each final plat and certified survey map, all existing, 
proposed, and required utility, drainage, access, and other easements.   

(2) Easements on Subdivision Plats.  Indicating and describing an easement by subdivision plat is generally 
sufficient to fully convey the easement.  The beneficially and purpose (for example, water main, sewer main, 
both water and sewer) of the easement shall be explicitly stated on the face of plat.  Restrictions shall also be 
noted as to locating buildings, other accessory structures like fences, hard-surfacing, and other lot 
improvements within the easement.   

(3) Easements Associated with CSMs and Condominium Developments.  For certified survey maps and 
condominium developments, all easements shall be conveyed via the preparation and recording of a separate 
instrument including similar substantive information as required under subsection (2).  The face of the certified 
survey map or condominium plat shall include appropriate references to that separate instrument. 

(4) Provision to Village and Assigns.  All utility and drainage/stormwater easements within the Village shall 
be indicated as being provided to the Village of Weston and its assigns, except where otherwise approved 
by the Director of Public Works.  

(5) Easement Width.  Easements shall be wide enough to conduct safe and efficient access to; and 
installation, repair, maintenance, and/or replacement of; the facilities as determined by the Director of 
Public Works.  Easements for public pathways and walkways shall be as prescribed in Section 74.6.11(3).   
Utility and drainage/stormwater easements shall be a minimum of 12 feet in width.  Where side or rear lot 
lines within a land division, subdivision, or condominium development abut one another, the division or 
condominium development may provide easements on abutting lot lines to form such minimums.   

(6) Drainage/Stormwater Easements.  Where a land division, subdivision, or condominium development 
is traversed by a navigable waterway or a drainageway, a drainageway/stormwater conveyance easement 
or dedication shall be provided around it.  The location, width, alignment and improvement of and within 
such easement or dedication shall be subject to the approval of the Director of Public Works and per Chapter 
86, Article 5 of the Weston Municipal Code.  Access along and to all navigable waterways shall be per 
Section 74.9.06(2). 

(7) Landscaping.  The Village permits placement of landscaping within easements, but not to the extent that it 
affects the function of the easement.  The Village shall not be responsible for replacement of any landscaping 
in easements, except for grass, in the event that future repair or maintenance requires its removal.  
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ARTICLE 7: REQUIRED IMPROVEMENTS 

Section 74.7.01: Applicability 

The provisions of this Article apply to all subdivisions and land divisions as defined in Article 13, except 
where limited by law within the extraterritorial area and elsewhere by this Chapter, other Village ordinances, 
and applicable statutory and case law. 

Section 74.7.02: Determination of Adequacy of Public Facilities and Services 

(1) Generally.  The appropriate Village approval authority shall not approve a certified survey map, 
preliminary plat, final plat, or condominium plat unless adequate public facilities and public services are 
available to meet the needs of the future inhabitants of the proposed land division, subdivision, or 
condominium development. 

(2) Required Data from Subdivider. With or following the submittal of any preliminary plat, 
condominium plat, final plat, or certified survey map, the subdivider shall furnish any data requested by 
the Director of Public Works.  The Director of Public Works shall work with the Zoning Administrator to 
transmit this information to appropriate Village staff, commissions, committees, and boards for review.  
The Zoning Administrator shall act as coordinator for their reports to the appropriate Village approval 
authority on the adequacy of water, sanitary and storm sewers, fire service, police, parks and open space, 
recreation facilities, and transportation facilities.  Failure to submit such data as requested may be grounds 
for denial of the preliminary plat, condominium plat, final plat, or certified survey map. 

(3) Determination Criteria.  Public facilities and public services for a proposed land division, subdivision, 
or condominium development shall be found to be adequate by the Village approval authority when all of 
the following conditions exist: 

(a) Where the proposed land division, subdivision, or condominium development is located within a 
designated Sewer Service Area; main line interceptor sewer service is presently available to the area or 
is designated for extension; and the land division, subdivision, or condominium development is 
proposed to connect with such service.  The appropriate Village approval authority shall also consider 
the recommendations of the Director of Public Works on the capacity of interceptor lines and of 
sewerage treatment facilities.  

(b) Where the proposed land division, subdivision, or condominium development is not located within a 
designated Sewer Service Area, other acceptable means of sanitary waste disposal are provided which 
will protect the public health, safety, and welfare and meet other applicable ordinance requirements. 

(c) Where the proposed land division, subdivision, or condominium development will be serviced by 
public water service with adequate capacity for the proposed land division, subdivision, or 
condominium development; and the land division, subdivision or condominium development is 
proposed to connect with such water service.  The appropriate Village approval authority shall 
consider the recommendations of the Director of Public Works or water utility on water line 
capacities, water sources, and storage facilities.   

(d) Where the proposed land division, subdivision, or condominium development is not located within 
an area serviced by public water service with adequate capacity, other acceptable means of water 
service are provided which adequately protect the public health, safety, and welfare and meet 
applicable ordinance requirements. 
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(e) Adequate facilities are available to insure proper stormwater management, in accordance with 
Chapter 86, Article 5 of the Weston Municipal Code where applicable.  

(f) Future residents of the proposed land division, subdivision, or condominium development can be 
assured park, recreation and open space areas, facilities and services which meet the standards of the 
Comprehensive Plan where applicable. 

(g) Timely and adequate fire, emergency medical, and police protective services can be provided to the 
future residents and buildings. 

(h) The proposed land division, subdivision, or condominium development is accessible by existing 
publicly maintained, all weather roads that are adequate to accommodate both existing traffic and 
new traffic to be generated, or necessary additional roads and road improvements are proposed by 
the subdivider or otherwise budgeted for construction. The appropriate Village approval authority 
shall consider recommendations of other consenting agencies and jurisdictions, and such factors as 
levels of service and average peak use. 

(4) Partial Determination of Adequacy. Where the appropriate Village approval authority determines that 
one or more public facilities or services are not adequate for the proposed land division, subdivision or 
condominium development, but that a portion of the area could be served adequately, or that careful 
phasing of the development could result in all public services being adequate, conditional approval may 
include only such portions or may specify phasing of the development. 

Section 74.7.03: Development Agreement 

(1) Generally.  The subdivider and the Village shall enter into a development agreement which identifies all 
public improvements the subdivider is required to complete and the timeline for completion.  Said 
agreement shall be in a form and content approved by the Village Administrator and shall bind the 
subdivider to comply with the requirements of this Chapter and any specification, plans or conditions 
imposed or approved pursuant thereto.  As a condition of the approval of any final plat and (where 
applicable) certified survey map or condominium plat located within the Village or served by Village 
infrastructure, the subdivider shall install 100% of the public improvements required by the development 
agreement or provide a letter of credit in an amount equal to 120% of the cost of the public 
improvements required by the development agreement.. 

(2) Performance Guarantee.  The subdivider or condominium developer shall file with said development 
agreement, a letter of credit or bond, at the option of the developer, or other surety approved by the 
Zoning Administrator or Director of Public Works, in an amount equal to 120% of the estimated total to 
complete the public improvements required by the development agreement.  The cost shall be estimated or 
approved by the Director of Public Works.  Such surety shall have a term not exceeding 14 months after 
substantial completion of the public improvements.  For purposes of this Section, substantial 
completion occurs at the time the binder coat is installed on the roads to be dedicated or, if the 
required public improvements do not include a road to be dedicated, at the time that 90% of the public 
improvements by cost are completed.  Upon substantial completion of the public improvements, the 
amount of security the subdivider is required to provide shall be equal to the total cost to complete any 
uncompleted public improvements plus 10% of the total cost of the completed public 
improvements.  The subdivider may construct the project in such phases as the Village Board 
approves.  If the subdivider’s project will be constructed in phases, the amount of any surety required 
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shall be limited to 120% of the cost of the phase of the project that is currently being constructed and 
any remaining surety obligations from previous phases..  

(3) Required Development Agreement Contents.  Each development agreement shall: 

(a) Specify the public improvements required for the land division, subdivision, or condominium plat, 
and require their construction according to approved engineering plans and specifications. 

(b) Provide that all required improvements shall be completed by the subdivider or condominium 
developer or his contractors no later than 18 months from the date of Village approval of the 
engineering plans and specifications for the land division, subdivision, or condominium development, 
unless otherwise specified in the development agreement.  This shall include all required park, 
recreational, and multiuse path improvements. 

(c) Provide for guarantees by the subdivider of all public improvements for not less than one year 
following final acceptance by the Village, and an additional one year after each replacement of any 
guaranteed work. 

(d) Provide adequate supervision and regulation of construction schedules and methods.  

(e) Outline requirements for acceptance of public improvements by the Village. 

(f) Require that contractors engaged in work on public improvements be adequately insured for liability, 
including workers' compensation liability. 

(g) Assure that the subdivider and all contractors agree to indemnify the Village and its professional 
consultants for any liability arising out of the construction of public improvements. 

(h) Provide for the payment of required fees and the dedication of required lands and improvements.  

(i) Provide for the reimbursement of the Village for staff time, professional consultant’s fees, and other 
costs incurred in connection with the development of the property. 

(j) Provide for the surety to guarantee completion of the public improvements and the other obligations 
of the subdivider under the agreement or this Chapter. 

(k) Require the subdivider to submit second drawings in a digital format specified by the Director of 
Public Works following the completion and acceptance of all public improvements. 

(l) Require the subdivider to control weeds and all growth of natural vegetation in a manner consistent 
with Village ordinances on each lot, outlot, or publicly dedicated parcel until such time as that land is 
transferred to another entity. 

(m) Require that the subdivider be responsible for clearing all soil, vegetation, gravel, and similar 
construction site debris that is tracked onto public streets during the day on which such tracking 
occurs. 

(n) Require the construction and maintenance of landscaped buffer yard landscaping and arterial street 
noise mitigation measures as approved to meet any applicable requirements under this Chapter. 

(o) Require the subdivider's compliance with all other Village ordinances, including Chapters 70 (Streets, 
Sidewalks, and Other Public Places), Chapter 71 (Street Access Controls), and Chapter 86 (Utilities), 
conditions of approval, and other applicable regulations. 
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(p) Include such other provisions as deemed necessary or appropriate by the Zoning Administrator to 
carry out the intent of this Chapter and other provisions of the Weston Municipal Code applicable to 
the development.  Nothing in this section shall be construed to limit the authority of the Zoning 
Administrator to require additional or alternative provisions to meet the approval standards 
contained therein. 

Section 74.7.04: Required Public and Private Improvements 

(1) Generally. To the extent applicable, each subdivider shall construct or provide for public and private 
infrastructure improvements to the specifications provided in this Section and available from the Director 
of Public Works within land divisions, subdivisions, and condominium developments in the Village and 
in the extraterritorial area to the extent allowed by law. 

(2) Plans and Specifications.  The improvements listed in this Section shall be constructed in accordance 
with engineering plans prepared by the subdivider and approved by the Director of Public Works.  Such 
plans and the associated improvements shall comply with applicable ordinances and as specified by the 
Director of Public Works.  The Director of Public Works shall reference the most recent editions and 
addenda of the following publications: State of Wisconsin Department of Transportation (WisDOT) 
Standard Specifications for Highway and Structure Construction, WisDOT approved version of the 
USDOT Federal Highway Administration Manual on Uniform Traffic Control Devices, Standard 
Specifications for Sewer and Water Construction in Wisconsin (prepared by the Public Works Industry 
Improvement Program), AASHTO Guide for the Development of Bicycle Facilities, the Village’s Erosion 
Control and Stormwater Management Requirements, and other appropriate engineering publications 
when making specifications other than those in Village ordinance.  Water supply and sanitary sewer 
extensions must also comply with applicable sections of Wisconsin Administrative Code  

(3) Responsibility.  Except as indicated in this Section, the subdivider shall be responsible for all costs for 
installation of all public infrastructure necessary to serve the land division, subdivision, or condominium 
development, including the bringing of such infrastructure from where it exists to the division in question 
as well as providing all infrastructure within the division. 

(4) Required Improvements. 

(a) Survey Monuments.  The subdivider shall install survey monuments placed in accordance with the 
requirements of Wis. Stat. § 236.15, and as the Director of Public Works may require. 

(b) Public Sanitary Sewerage Service.  Within a designated Sewer Service Area, the subdivider shall 
construct sanitary sewers in such a manner as to make adequate sanitary sewerage service available to 
each lot within the land division, subdivision, or condominium development, except where otherwise 
approved by the Director of Public Works.  The size, type, depth, minimum grade, and installation of 
all sanitary sewers shall be specified and consistent with design requirements available from the 
Director of Public Works.  Proposed sanitary sewer lines shall extend to the boundary lines of the 
tract being divided unless prevented by topography or other physical conditions or unless, in the 
opinion of the Director of Public Works, such extension is not necessary or desirable for the 
coordination of the layout of the land division, subdivision, or condominium development or for the 
advantageous development of the adjacent tracts. The subdivider shall install and complete the 
installation of sewer laterals to the street lot line prior to any street paving, curbing, or sidewalk 
construction. 
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(c) Private On-Site Wastewater Treatment Systems (POWTS).  Outside of a designated Sewer Service 
Area or where public sanitary sewer service is not available in the determination of the Director of 
Public Works, the subdivider shall make adequate private sewage treatment systems available to each 
lot within the land division, subdivision, or condominium development as specified or allowed in 
applicable ordinances, statutes, or regulations, including but not limited to Wis. Admin. Code SPS 
383.  Private holding tanks are not permitted within the Village, except under the circumstances 
described in Section 94.3.03(13) of the zoning ordinance.  If a public sanitary sewer project serving 
the area of the proposed land division is included in the Village’s capital improvement program, the 
subdivider shall install sanitary sewer mains and laterals to the street lot line and shall cap all laterals. 

(d) Public Water Supply Service.  All new lots within the Village must be connected to public water 
service where the Director of Public Works determines that it is available in the area of the 
subdivision, land division, or condominium development.  In such cases, the subdivider shall 
construct water mains in such a manner as to make adequate water service available to each lot within 
the land division, subdivision, or condominium development.  The size, type, depth, and installation 
of all water mains shall be specified and consistent with design requirements available from the 
Director of Public Works.  Proposed water supply mains shall extend to the boundary lines of the 
tract being subdivided unless prevented by topography or other physical conditions or unless, in the 
opinion of the Director of Public Works, such extension is not necessary or desirable for the 
coordination of the layout of the land division, subdivision, or condominium development or for the 
advantageous development of the adjacent tracts.  The subdivider shall install and complete the 
installation of water service laterals to the street lot line prior to any street paving, curbing, or 
sidewalk construction. 

(e) Private Water Systems.  Where public sanitary sewer service is not available in the determination of 
the Director of Public Works, the subdivider shall make provision for adequate private water systems 
as specified by the Village, state, county and/or town.  If a public water main project serving the area 
of the proposed land division is included in the Village’s capital improvement program, the 
subdivider shall install public water mains and laterals to the street lot line and shall cap all laterals. 

(f) Stormwater Management Facilities.  For land divisions, subdivisions, and condominium plats within 
the Village, the subdivider shall construct stormwater management facilities in accordance with 
Chapter 86, Article 5 of the Weston Municipal Code.  

(g) Other Utilities.  The subdivider shall cause gas, electrical power, telephone, cable, broadband/fiber 
optic and other telecommunications facilities to be installed in such a manner as to provide adequate 
service to each lot in the land division, subdivision, or condominium development.  No utilities shall 
be located on overhead poles, except where underground installation is impossible due to exceptional 
topography, vegetative conflicts, other physical barrier, or by Village Board approval.  Joint trenching 
for electrical and fiber optic lines is permitted and may be desirable to facilitate transmission. 

(h) Street Grading.  After the installation of temporary block corner monuments and the above 
improvements, the subdivider shall grade all streets proposed to be dedicated to the public, including 
the grading of roadbeds in the street rights-of-way to subgrade. 

(i) Curb and Gutter.  After the installation of the above improvements, the subdivider shall construct 
concrete curb and gutter at pavement edges in accordance with Village ordinance and design 
requirements available from the Director of Public Works.  This requirement may be waived at the 
discretion of the Director of Public Works in areas designated for permanent rural use as reflected in 
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the Comprehensive Plan and any Village-adopted stormwater management plan.  Wherever possible, 
provision shall be made at the time of construction for driveway access curb cuts in accordance with 
Chapter 71.  The breaking or cutting of curbs will only be allowed for driveway aprons. 

(j) Street Surfacing.  After installation of the above utilities, the subdivider shall install base course and 
surface all roadways in streets proposed to be dedicated to the widths prescribed in Figure 6.06(1) 
and in accordance with design requirements available from the Director of Public Works.  No 
breaking of new pavement for utility installation or otherwise will be allowed for a period of 5 years 
from initial placement, unless approved by the Director of Public Works in an emergency. 

(k) Sidewalks and Multiuse Paths.  Sidewalks and/or multiuse paths shall be constructed in accordance 
with the requirements of Section 70.108 of the Weston Municipal Code and Section 74.6.11 of this 
Chapter.  Design requirements are available from the Director of Public Works. 

(l) Street Lights.  The subdivider shall install streetlights along all streets proposed to be dedicated to the 
public.  Street light design and placement shall be compatible with the neighborhood, the type of 
development proposed, electric utility requirements, and public maintenance costs.  Such lights shall 
be placed at each street intersection, at each street curve greater than 45 degrees, and at such interior 
block locations as required by the Director of Public Works. 

(m) Street Signs; Regulatory Signs and Pavement Markings.  The subdivider shall install at the intersection 
of all streets proposed to be dedicated a street name sign of a design specified by the Village.  The 
subdivider shall also install regulatory signs and regulatory pavement markings, such as for traffic 
lanes, bicycle lanes, restricted parking areas, “road closed” signs/barriers, and crosswalks, as 
determined necessary by the Director of Public Works.  The subdivider may propose, and the Village 
may approve, group development signs (e.g., subdivision entrance signs) in accordance with Article 9 
of the zoning ordinance. 

(n) Street Trees.  The subdivider shall install at least one street tree for every 50 lineal feet, or fraction 
thereof, of frontage a property has on a public street right-of-way.  Trees shall be located within the 
terrace area wherever possible, midway between the sidewalk and curb.  Street trees shall be installed 
in accordance with Section 94.11 of the zoning ordinance, and placed so as to not conflict with utility 
installation or traffic visibility. 

(o) Driveways.  Where driveways are to be provided, the subdivider shall install a hard surfaced driveway 
from all property lines to the pavement edge of adjacent streets and shall otherwise comply with the 
applicable requirements of Section 71.5.01 of the Weston Municipal Code and design requirements 
available from the Director of Public Works.  Concrete approaches are required where there is 
existing curb and gutter and sidewalk or where sidewalk is proposed in the future.  In the absence of 
curb and gutter, concrete approaches are prohibited. 

(p) Off-site Improvements.  Where the extension of streets and/or utilities from off-site locations is 
necessary to serve the proposed land division, subdivision, or condominium development, the 
subdivider shall be required to install such necessary extensions, including providing for perpetual 
Village access to the extended facilities and obtaining easements, rights-of-ways, and permits 
necessary for the extended facilities. 
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ARTICLE 8: CONSTRUCTION 

Section 74.8.01: Applicability 

The provisions of this Article apply to all subdivisions, land divisions, and condominium developments as 
defined in Article 13, except where limited by law within the extraterritorial area and elsewhere by this 
Chapter, other Village ordinances, and applicable law. 

Section 74.8.02: Commencement 

Initial site preparation shall meet the applicable provisions of this Article and Chapter 86, Article 5, Division 3 
of the Weston Municipal Code.  Except for initial site preparation, no construction or installation of 
improvements shall commence in a proposed land division, subdivision, or condominium development until 
(a) the certified survey map, final plat, or condominium plat has been approved and recorded and (b) the 
Director of Public Works has approved associated engineering plans and given written authorization. 

Section 74.8.03: Relationship to Building Permits 

No Village building or zoning permit associated with a land division, subdivision, or condominium 
development shall be issued until the associated plat or certified survey map is recorded.  No Village building 
permit within the Village shall be within a land division, subdivision, or condominium development before 
the construction and Village acceptance of curb and gutter, binder street pavement, and sidewalks, or other 
improvement if specified in the development agreement, unless otherwise approved by the Village Board. 

Section 74.8.04: Engineering Plans 

The following engineering plans and accompanying construction specifications shall be provided in both hard 
copy and digital form to the Director of Public Works before authorization of construction or installation of 
the associated improvements specified in Article 7, where required.  All engineering plans and construction 
specifications shall meet applicable sections of this Chapter, other chapters in the Weston Municipal Code, 
and design requirements available from the Director of Public Works. 

(1) Street plans and profiles showing existing and proposed grades, elevations and cross-sections of required 
improvements including pavement, curb and gutter, sidewalks, walkways, and multiuse paths. 

(2) Sanitary sewer plans and profiles showing the locations, grades, sizes, elevations, and materials of required 
facilities. 

(3) Public water system main plans and profiles showing the locations, sizes, elevations, and materials of 
required facilities. 

(4) Plans indicating the location and specifications of conduit for future use by telecommunications 
providers, including broadband, where such services will not be provided at time of initial development. 

(5) Master grading plan. 

(6) Erosion and sedimentation control plans meeting the requirements of Chapter 85, Article 5 of the 
Weston Municipal Code.  

(7) Stormwater management plans and profiles showing the locations, grades, sizes, cross sections, elevations, 
materials, and designs in accordance with Chapter 85, Article 5 of the Weston Municipal Code. 

(8) Street lighting plans showing all proposed locations, types, designs, and specifications. 
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(9) Sign plan for street name signs, regulatory signs and markings, and group development signs if any.  

(10) Plans showing the locations, size, and species of street trees, and landscaping, berming, or other facilities 
within any required landscaped buffer yard or noise mitigation area. 

(11) A master plan for the development of any public parks, open spaces, or recreational areas within the 
division, utility connections, and other facilities appropriate to the type, purpose, and location of such 
public lands. 

(12) Additional special plans or information as required under this Chapter. 

Section 74.8.05: Inspection 

The subdivider, prior to commencing any work within the land division, subdivision, or condominium 
development, shall make arrangements with the Director of Public Works to provide for inspection.  At the 
subdivider’s expense, the Director of Public Works shall inspect and approve all completed work prior to 
release of the performance guarantees specified in Section 74.7.03 and the associated development agreement. 

Section 74.8.06: Submittal of Record Drawings 

Following construction and acceptance of all public improvements, the subdivider or condominium developer 
shall submit to the Director of Public Works record drawings showing all public improvements for the plat as 
built, in a digital format specified by the Director of Public Works.  Failure to provide such drawings shall be 
grounds for the Village to cease issuance of building and zoning permits within the area of the division. 
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ARTICLE 9: PARKS AND RECREATION 

Section 74.9.01: General Provisions 

(1) Purpose.  The purpose of this Section is to ensure that adequate parks and other recreational sites are 
properly sized, located, preserved, and improved.  This Section has also been established to ensure that 
the cost of providing the park and recreation sites and facilities necessary to serve the additional people 
brought into the community by land division and subdivision may be equitably apportioned on the basis 
of additional needs created by such divisions. 

(2) Applicability. This Section shall apply to all lands divided for new residential dwelling units within the 
Village.  Within the extraterritorial area, if public park and recreation site dedication is not required for 
residential divisions by another jurisdiction with authority, proposed public parks and recreation sites shall 
be reserved for acquisition by the applicable town, county, or Village at undeveloped land costs for a 
period not exceeding 2 years, unless extended by mutual agreement between the subdivider and the local 
government(s) with potential interest in acquiring the land.  The amount of land to be reserved shall be 
based on the park dedication area requirement in Section 74.9.02. 

(3) Park Dedication and Fees, Generally.  The need and location of park and recreation sites to be 
dedicated shall be determined by the appropriate Village approval authority, following a recommendation 
from the Parks & Recreation Committee if the division is in the Village.  Where such authority 
determines that park and recreation site dedication is not compatible with the Comprehensive Plan or 
official map, or for other reasons is not advised by the Village, the subdivider shall, in lieu thereof, pay a 
fee to the Village to meet this requirement in whole or on a pro-rata basis.  Where park and recreational 
site dedication is not required, the subdivider shall be responsible for paying a fee to acquire other public 
park and recreational lands that will benefit the future residents of the division. 

Section 74.9.02: Park and Recreational Site Dedication 

(1) Park Dedication Ratio.  Where the dedication of park and recreation sites is required under this 
Article, the normal amount of park and recreation site dedication shall be based on the type and number 
of family units to be established in the subdivision times the number of persons per unit, divided by 100 
persons per 1.2 acres.  The type and number of units authorized shall be determined by applicable zoning 
ordinance standards for the intended zoning district of the lots, and/or via the development agreement.  
The following number of persons per unit shall be utilized in such calculations: 

(a) For each single family residence, 3.4 persons per unit 

(b) For each duplex housing unit, 3.1 persons per unit 

(c) For each 1-bedroom multiple family housing unit, 1.9 persons per unit 

(d) For each 2-bedroom multiple family housing unit, 2.8 persons per unit 

(e) For each 3 or more bedroom multiple family housing unit, 3.4 persons per unit 

(2) Relationship to Comprehensive Plan and Official Map.  Whenever a public park or recreation site 
proposed in the Comprehensive Plan or official map is embraced, in whole or in part, in a tract of land to 
be divided, that proposed public park or recreation site shall be dedicated and credited toward the 
requirements of subsection (1).  Where a public park and recreation site as shown on the Comprehensive 
Plan or official map within the tract is greater in area than required by dedication under subsection (1), the 
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Village Board may require that the subdivider reserve for acquisition by the Village, through agreement, 
purchase, or condemnation, the remaining greater park area for a period of 2 years of plat or certified 
survey map approval unless extended by mutual agreement.  Such reserved lands shall be kept in one or 
more outlots to be held by the subdivider.  Over that period, the Village shall have the ability to negotiate 
the purchase of said land at undeveloped land prices.  

(3) Other Locational Criteria.  The dedicated site shall be located so as to serve the recreation and open 
space needs of the division or condominium development from which the dedication was made.  
Consideration shall be given in the location of existing natural and cultural features as documented on the 
preliminary plat, as required by Section 74.3.01(2)(b).  All lands proposed to be dedicated for park 
purposes shall be demonstrated to present no environmental hazard, and that they will not require 
environmental mitigation or remediation measures, through a phase one environmental assessment 
provided by the subdivider. 

(4) Access.  Public access to all park and recreation sites shall be provided by street frontage of sufficient 
width to assure safe, convenient access to the dedicated land, with a minimum public street frontage of no 
less than 15% of the perimeter of the park.  In unique situations, the Village approval authority may 
permit access via public access easement to the dedicated site.  The easement shall be sufficiently wide so 
that the public and maintenance equipment will have convenient access to the site. 

(5) Usability.  The dedicated land for recreation shall be usable, as defined in Article 13.  Lands dedicated for 
stormwater management shall not be credited towards the park and recreation site dedication requirement.  
Wetlands or sloped areas may be considered usable for recreational purposes at the discretion of the 
approval authority.  The shape of the dedicated parcel of land shall be sufficiently square or round to be 
usable for recreational activities planned for the area or the type of park intended. 

(6) Settlement by Land Dedication or Deed.  If the Village Board accepts land, which is included within 
the area of the plat or CSM, such land shall be identified as a dedication to the public and the recording 
of any such plat or map shall be deemed a sufficient conveyance to vest fee simple title of all lands so 
marked or noted to the Village as set forth in Wis. Stats. §§ 236.29 and 236.34.  If the Board accepts land 
which is outside the boundary of either a subdivision plat or certified survey map, such land shall be 
deeded to the Village prior to the recording of the associated plat or CSM.  Where deemed appropriate 
by the Village Board, parcels of land dedicated or deeded under this Section may be traded or sold to 
facilitate the acquisition of more suitable tracts of parkland. 

Section 74.9.03: Improvement of Dedicated Park and Recreational Sites 

(1) Generally.  Where a public park or recreational site is to be dedicated within a plat or certified survey 
map, it shall be the responsibility of the subdivider to improve the park or recreational site in accordance 
with this Section.  

(2) Improvement Standards. When public park and recreation lands are dedicated to the Village, prior to 
final Village acceptance of such lands, the subdivider may be required to: 

(a) Properly grade and contour for proper drainage. 

(b) Provide surface contour suitable for anticipated use of area. 

(c) Cover areas to be seeded with a minimum of 6 inches of quality topsoil, seed as specified by the 
Director of Public Works, fertilize with 16-6-6 at a rate of 7 pounds per one 1,000 square feet, and 
mulched, as specified in the standard “Specifications for Road and Bridge Construction Section 627 
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and 629.”  The topsoil furnished for the park or recreational site shall consist of the natural loam, 
sandy loam, silt loam, silty clay loam, or clay loam humus-bearing soils adapted to the sustenance of 
plant life, and such topsoil shall be neither excessively acid nor excessively alkaline.  Fine grading and 
seeding must occur within 18 months following execution of the development agreement, unless 
otherwise authorized by the Village Board.  The improved area shall not be deemed officially 
accepted until a uniform groundcover to a minimum 2 inch height has been established. 

(d) For natural areas included within a dedicated park or recreational site, restore the land to a natural 
state to the extent practicable and necessary. 

(e) For each neighborhood park, provide a standard residential water service of a size specified by the 
Director of Public Works and provide a standard 4-inch diameter residential sewer service.  For each 
community park, provide a minimum 6 inch water service and at least 1 fire hydrant, and at least one 
4 inch sanitary sewer lateral, all located at the street property line. 

(f) In cases where private lots adjoin the public park and recreational site, grade, sign, and/or landscape 
the area along such property lines to clearly demarcate the borders between private lots and the 
public site. 

(3) Maintenance.  The subdivider shall maintain the park or recreational site until the Village accepts its 
dedication, which shall include all watering, mowing, and other maintenance to maintain a neat, clean, and 
living appearance.  It shall be the responsibility of the Village to maintain the dedicated areas upon their 
dedication and acceptance by the Village. 

(4) Failure to Complete.  If the subdivider fails to satisfy the requirements of this Section in a timeframe 
specified by the development agreement, the Village Board may contract said completion and bill such 
costs to the subdivider, following a public hearing and written notice to the subdivider of noncompliance. 
Failure to pay such costs may result in the immediate withholding of building permits within the division 
until such costs are paid. 

Section 74.9.04: Fee in Lieu of Park Dedication and Recreation Fees 

(1) Fee Amount.  Where the appropriate Village approval authority determines that money in lieu of 
dedication of a park and recreational site is to be paid, in whole or in part, the subdivider shall pay a fee in 
lieu of parkland dedication of $244 per single family residential lot, $446 per duplex lot, $138 per 1-
bedroom multiple family unit authorized, $204 per 2-bedroom unit authorized, and $244 per 3+ 
bedroom unit authorized.  

(2) Settlement by Fee Payment.  If fees are accepted, they are to be paid in a lump sum prior to the 
recording of a final plat or CSM.   

(3) Use of Fees.  Revenues received from any person shall be deposited in a special account for parks and 
recreation facilities and shall be used exclusively for such purposes in the Village.  

Section 74.9.05: Potential Credit for Private Open Space and Improvements 

(1) Private Open Space. Where the appropriate Village approval authority agrees that private open space 
for park and recreation purposes is to be provided in a proposed land division, subdivision, or 
condominium development, following a recommendation from the Parks & Recreation Committee, and 
such space is to be privately owned and maintained as recreational space by the future residents of the 
division or development, the development agreement may provide for credit against public parkland 
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dedication and/or fees in this Article.  Such agreement shall specify the land and improvements to be 
provided, and the amount of credit granted.  Any decision to allow a developer to provide private 
improvements in lieu of public parkland and/or fees shall rest in the sole discretion of the Village Board. 

(2) Standards for Credit for Private Open Space and Improvements Thereto. The appropriate Village 
approval authority must find that the following standards are met before providing credit under 
subsection (1). 

(a) It is in the public interest to accept private open space instead of a public park and recreation site.  

(b) Yards, setbacks, and other open areas required to be maintained by zoning regulations shall not be 
included in the computation of such private open space. 

(c) The private ownership and maintenance of the open space must be adequately provided for by 
written and recorded agreement. 

(d) The use of the private open space must be restricted for park and recreational purposes by recorded 
covenants that run in favor of the future owners of property within the tract and the Village and that 
cannot be eliminated without the consent of the Village Board. 

(e) The private open space shall be designed and improved for use for park and recreational purposes, 
taking into consideration such factors as size, shape, topography, geology, access, and location of the 
private open space land. 

Section 74.9.06: Access to Waterways 

(1) Statutory Requirement. A land division, subdivision, or condominium development abutting a 
navigable waterway shall, in accordance with the provisions of Wis. Stat. § 236.16(3), provide access at 
least 60 feet wide to the low water mark so that there will be public access, connected to public roads, at 
½ mile intervals as measured along the lake or stream shore, except where greater intervals or different 
access is agreed upon by the state of Wisconsin, and excluding shore areas where public parks or open 
space, streets, or roads on either side of a stream are provided. 

(2) Other Access to Navigable Waterways. The Village may require a public access easement along all 
navigable waterways.  Where natural waterways traverse the land division, subdivision, or condominium 
development containing sufficient waterway area to contain the design discharge and where such natural 
waterways are endowed with significant natural beauty and have proven themselves reasonably stable, the 
land divider, subdivider, or condominium developer shall leave such channels in their natural state and 
shall dedicate, or provide public access easements along, such waterways, together with a sufficient access, 
along the periphery of the swale as a separate parcel or parcels, unless otherwise allowed by the Village. 
Such dedication shall not be credited against the parkland dedication requirements specified in this 
Article. 
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ARTICLE 10: FEES 

Section 74.10.01: Fees for Procedures Requested by the Village or Town of Weston 

There shall be no fees for applications filed in the public interest by the Village Board, Plan Commission, 
Joint Extraterritorial Committee, or other agency or official of the Village or Town of Weston. 

Section 74.10.02: Fees for Procedures Requested by Any Other Party 

The fees for the applications, procedures, and permits established by this Chapter shall be established by 
resolution of the Village Board of the Village of Weston.   

Section 74.10.03: Payment of Fees for Procedures Requested by Any Other Party 

Except for reimbursable costs described below and as otherwise prescribed under this Chapter or by 
development agreement, fees shall be payable at the time applications are filed with the Village (per the 
requirements of this Chapter).  Reapplication fees may be required.  Fees are not refundable. 

Section 74.10.04: Reimbursable Costs 

In addition to Village staff involvement, the Village may retain the services of other professional consultants 
including, but not limited to attorneys, engineers, landscape architects, architects, environmental specialists, 
and recreation specialists, in such matters.  Any person, firm, or corporation requesting action by the Village 
on matters contained in this Chapter shall be required to reimburse the Village for any and all costs incurred 
by the Village for retaining professional consultant services to review any such matter. 
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ARTICLE 11: VIOLATIONS AND PENALTIES 

Section 74.11.01: Violations 

It shall be unlawful to divide or develop land anywhere within the Village or its extraterritorial area in 
violation of this Chapter.  In case of any violation, the Village Board, the Plan Commission or Joint 
Extraterritorial Committee, Zoning Administrator, or any person who would be specifically damaged by such 
violation may institute appropriate action or proceeding to enjoin a violation of this Chapter. 

Section 74.11.02: Penalties 

(1) By Village.  Any person, firm or corporation who fails to comply with the provisions of this Chapter 
shall upon conviction thereof, forfeit not less than $100.00 nor more than $1000.00 as stated in the Fee 
Schedule and costs of prosecution for each violation and in default of payment of such forfeiture and 
costs shall be imprisoned in the County Jail until payment thereof, but not exceeding 30 days.  Each day a 
violation exists or continues shall constitute a separate offense. 

(2) Under Statutes.  Recordation improperly made has penalties provided in Wis. Stat. § 236.30.  
Conveyance of lots in unrecorded plats has penalties provided in Section 236.31, Wis. Stats. Monuments 
disturbed or not placed have penalties as provided for in Wis. Stat. § 236.32.  An assessor's plat under 
Wis. Stat. § 70.27 may be ordered by the Village at the expense of the subdivider when a subdivision is 
created by successive divisions. 

Section 74.11.03: Matters Concerning Violations 

In addition to any other penalty imposed by this Article for a violation of the provisions of this Chapter, the 
Village reserves and maintains the continued right to abate violations of this Chapter, as follows: 

(1) Hazardous Condition Caused by Violation of this Chapter.  If the Zoning Administrator determines 
that a violation of this Chapter exists, and further determines that the nature of such violation poses a 
great and immediate danger to the public health, safety, peace, morals or decency, the Zoning 
Administrator shall cause the violation to be abated.  Costs associated with said abatement shall be 
charged to the owner of the property on which said violation has occurred.  The Zoning Administrator is 
hereby authorized to abate a violation of this Chapter. 

(2) Non-Hazardous Condition Caused by Violation of this Chapter.  If the Zoning Administrator 
determines that a violation of this Chapter exists, and further determines that the nature of such violation 
is not such as to pose great and immediate danger to the public health, safety, peace, morals or decency, 
the Zoning Administrator shall serve written notice by registered mail on the current property owner (as 
indicated by tax records) on which said violation is occurring to remove said violation within 10 working 
days. If such violation is not removed within 10 working days, the Zoning Administrator shall cause the 
violation to be abated per subsection (1) above. Costs associated with said abatement shall be charged to 
the owner of property on which said violation has occurred. 

(3) Cost of Abatement.  In addition to any other penalty imposed by this Article for a violation of this 
Chapter, the cost of abating a violation of this Chapter shall be collected as a debt from the owner of the 
property on which said violation has occurred. An account of the expenses incurred by the Village to 
abate the violation shall be kept and such expenses shall be charged to and paid by the property owner. 
Notice of the bill for abatement of the violation shall be mailed to the last known address of said property 
owner by registered mail, and shall be payable within 30 days from the receipt thereof.  Within 60 days 
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after such costs and expenses are incurred and remain unpaid, the Village Clerk shall enter such charges 
onto the tax roll as a special tax as provided by Wis. Stat. § 66.615(5). 
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ARTICLE 12: EXCEPTIONS AND WAIVERS 

Section 74.12.01: Generally 

Where, in the judgment of the Village land division approval authority, the literal application of certain 
provisions of this chapter to a particular land division or development is unnecessary to achieve the intent 
and purpose of this chapter and would result in unnecessary hardship to the subdivider, or where a Village-
approved N Neighborhood general development plan suggests waiver or modification of certain provisions, 
the Village land division approval authority may waive or modify such provisions to the extent deemed just 
and proper and consistent with Wisconsin law.  Such relief shall be granted only upon a finding by the land 
division approval authority that the waiver or modification will not result in any significant detriment to the 
public good nor conflict with the intent and purpose of this chapter or the desirable general development of 
the community in accordance with the Comprehensive Plan.  Other Articles provide administrative officers 
the ability to grant exceptions and waivers in specified circumstances.  

Section 74.12.02: Criteria and Conditions for Exception or Waiver 

(1) Criteria.  No exception or waiver shall have the effect of nullifying the intent and purpose of this 
Chapter. Exceptions or waivers may be granted only where findings are made based upon the evidence 
presented in each specific case that all of the following criteria are met: 

(a) The granting of the exception or waiver will not be detrimental to the public safety, health, or welfare 
or injurious to other property. 

(b) The conditions upon which the request is based are unique to the property for which the relief is 
sought and are not applicable generally to other property, except as allowed through a general 
development plan for properties zoned N Neighborhood. 

(c) Because of the particular physical surroundings, shape, or topographical conditions of the specific 
property involved, a particular hardship to the owner would result, as distinguished from a mere 
inconvenience, if the strict letter of these regulations is carried out, except as allowed through a 
general development plan for properties zoned N Neighborhood. 

(d) The relief sought will not in any manner vary the provisions of the Comprehensive Plan, zoning 
ordinance, official map, or other ordinances, except that those documents may be amended in the 
manner prescribed by law. 

(e) The purpose of the exception or waiver is not based exclusively on a financial consideration. 

(2) Conditions.  In approving exceptions or waivers, the approval authority may require such conditions as 
will, in its judgment, secure substantially the criteria in subsection (1) and the purpose of this Chapter. 

Section 74.12.02: Procedure for Exception or Waiver 

(1) Request.  A request for an exception or waiver shall be submitted in writing by the subdivider before or 
when the preliminary plat, final plat, certified survey map, or condominium plat is filed.  The request shall 
state fully the grounds for the exception or waiver and all of the facts relied upon by the applicant.   

(2) Supermajority Vote.  A ¾ vote of the entire membership of the approval authority shall be required to 
grant any waiver or modification to such provisions.  
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ARTICLE 13: DEFINITIONS 

Section 74.13.01: Introduction to Word Usage, Abbreviations and Definitions 

The purpose of this Article is to define words, terms and phrases contained in this Chapter which are 
essential to the understanding, administration and enforcement of this Chapter, and which may not be part of 
common English usage. 

Section 74.13.02: Word Usage 

The interpretation of this Chapter shall abide by the provisions and rules of this Section, except where the 
context clearly requires otherwise, or where the result would clearly be inconsistent with the apparent 
intent of this Chapter. 

(1) Words used or defined in one tense or form shall include other tenses and derivative forms. 

(2) Words in the singular number shall include the plural number, and words in the plural number shall 
include the single number. 

(3) The masculine gender shall include the feminine, and vice versa.  (d) The words “shall,” “must,” and 
“will” are mandatory. 

(4) The words “may,” “can,” and “might” are permissive. 

(5) The word “person” includes individuals, firms, corporations, partnerships, associations, trusts, and 
any other legal entity. 

(6) The word “Village” shall mean the Village of Weston, Wisconsin. 

(7) The word “County” shall mean the County of Marathon, Wisconsin, except where its context 
clearly requires otherwise. 

(8) The word “State” shall mean the State of Wisconsin. 

(9) The word “Plan Commission” shall mean the Village of Weston Plan Commission. 

(10) The words “Extraterritorial Committee” shall refer to the V i l l a g e  o f  Wes t o n - T o wn  o f  
Wes t o n  Extraterritorial Zoning Committee as created under Wis. Stat.§ 62.23(7a). 

(11) The words “Board of Trustees” and “Village Board” shall refer to the Village of Weston Board of 
Trustees. 

Section 74.13.04: Definitions 

The following words, terms and phrases, wherever they occur in this Chapter, shall have the meanings 
ascribed to them by this Section. 

Access: A means of providing vehicular or non-vehicular egress from or ingress to a property, highway, or 
private roadway. 

Access, Direct: A condition of immediate physical connection resulting from a highway, alley, or private 
road abutting a property. 

Access standards: See Chapter 71 of the Weston Municipal Code. 

Acre: 43,560 square feet. 
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Alley: A public right-of-way which normally affords a secondary means of access to the side or rear of an 
abutting property, and which is not intended for through traffic. 

Appropriate Village Approval Authority: For the purposes of this Chapter, the Village Plan Commission, 
Extraterritorial Zoning Committee, Village Board, or Zoning Administrator, whichever body is granted 
authority under this Chapter to approve a preliminary plat, final plat, certified survey map, or condominium 
plat, or an exception or waiver thereto. 

Block: A tract of land bounded by streets, or by a combination of streets and public parks, cemeteries, 
railroad rights-of-way, shore-lines of waterways, or municipal boundary lines 

Building: A structure having a roof and intended for the shelter, housing, or enclosure of persons, animals 
or chattels. 

Building Setback Line: A line within a lot or other parcel of land so designated on the preliminary plat, 
between which line and the adjacent boundary of the street upon which the lot abuts the erection of a 
building is prohibited, as prescribed by chapter 94. 

Certified Survey Map (CSM): A map intended for the division of not more than four lots, as further 
defined in Chapter 236 of Wisconsin Statutes. 

Community: A town, municipality, or a group of adjacent towns and/or municipalities having common 
social, economic or physical interests. 

Comprehensive Plan: The adopted Comprehensive Plan of the Village, as may be from time to time 
amended. The Comprehensive Plan is intended to promote public health, safety, and welfare of the Village by 
effectively guiding long-range growth and development within the Village and its extraterritorial area.  The 
Comprehensive Plan provides goals, objectives, policies, and recommendations for future land use, 
transportation, housing, economic development, utilities, community facilities, agricultural resources, 
natural resources, cultural resources, intergovernmental relations, and implementation.  Implementation of 
the Comprehensive Plan is accomplished through this Chapter, other chapters of the Municipal Code, 
more detailed plans, public investments, private development decisions, intergovernmental cooperation, 
and citizen involvement.  The authority for the Village of Weston to prepare and adopt a Comprehensive 
Plan is established under Wis. Stats. §§ 62.23 and 66.1001. 

Condominium Development or Condominium: A building or group of buildings in which units are 
owned individually and the structure, common areas, and facilities are owned by all owners on a 
proportional, undivided basis. It is a real estate development that is legally created as a condominium form 
of ownership, regardless of land use, pursuant to Wis. Stat. Chapter 703. 

Covenant: A  contract entered into between private parties or between private parties and public bodies 
pursuant to Wis. Stat.§ 236.293. Which constitute a restriction on the use of all private or platted 
property within a minor land division or subdivision for the benefit of the public or property owners and 
to provide mutual protection against undesirable aspects of development which would tend to impair 
stability of property values. 

Crosswalk: A right-of-way within a block, dedicated to public use and intended primarily for 
pedestrians, but which may include utilities where necessary, and from which motor-propelled vehicles 
are excluded. 
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Cul-de-sac:  A local street having one end open to traffic and the other end permanently terminated in a 
vehicular turnaround meeting Village standards. 

Developer: The legal or beneficial owner(s) of a lot or parcel of any land proposed for inclusion in a 
development, including an option or contract purchaser. 

Development: The division of a parcel of land into two or more parcels; the construction, reconstruction, 
conversion, structural alteration, relocation, or enlargement of any buildings; any use or change in use of 
any buildings or land; any extension of any use of land; or any clearing, grading, or other movement of 
land, for which permission may be required pursuant to this Chapter. 

Development Agreement: A contract for public improvements negotiated between the subdivider and the 
Village under this Chapter. 

Division of Land: Where the title or any part thereof is transferred by the execution of a land contract, an 
option to purchase, an offer to purchase and acceptance, a deed, a subdivision plat or a certified survey map. 

Driveway: An area defined by gravel, limestone, or paving located wholly within the boundaries of privately 
held property and intended as an access from the public right-of-way to an allowed parking space or area.  It 
does not include parking spaces or areas, or turnarounds. 

Dwelling Unit: A room or group of rooms providing or intended to provide permanent living quarters for 
not more than one family.  Also “housing unit.” 

Easement: Written authorization, recorded in the Register of Deeds’ office, from a landowner authorizing 
another party to use any designated part of the land owner’s property for a specified purpose. 

ETZ Area: The area outside of the Village municipal limits in which the Village exercises joint zoning 
authority with the Town of Weston, under extraterritorial zoning authority granted by Wisconsin Statutes. 
Also “extraterritorial zoning area.”  

Extraterritorial Area: The area outside of the Village municipal limits in which the Village may exercise 
extraterritorial powers of planning, land division, official mapping, and/or zoning under Wisconsin Statutes.  

Extraterritorial Zoning Committee: The committee formed under Wisconsin Statutes to make and advise 
zoning decisions within the ETZ Area. Also referred to as the “Joint Committee” or “Joint Extraterritorial 
Committee.” 

Family: An individual or two or more persons, each related by blood, marriage, adoption, or guardianship, 
living together as a single housekeeping unit; or a group of not more than four persons not so related, 
maintaining a common household in which bathrooms, kitchen facilities, and living quarters are shared. 

Final Plat: the final map, drawing or chart which the subdivider’s plan of subdivision is presented for 
approval and which if approved will be submitted to the Marathon County Register of Deeds for recording. 

Flag Lot: A lot with its widest point set back from the road, and having a thin, long strip (“flagpole”) of land 
connected to the road to provide legal access and frontage. 

Frontage: The length of the front property line of the lot, lots, or tract of land abutting a public street, road, 
highway, or rural right-of-way. 

Grade: the slope of a road, street or other public way, specified in percent. 
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Land Division: A term for a division of land where a single parcel of land is converted into two or more 
legal parcels, any one of which is less than 35 acres in area.  Each contiguous land holding under common 
ownership that is less than 35 acres shall be included in a land division as a lot or outlot.   

Lot: A parcel of land that: (a) is undivided by any street or private road; and (b) has frontage on a public street 
or other officially approved means of access, occupied or intended to be occupied by a principal structure or 
use and sufficient in size to meet the lot width, lot frontage, lot area, yard, parking area and other provisions of 
this Chapter and the Village zoning ordinance. 

Lot, Corner: A lot situated at the junction of and abutting two or more intersecting streets, or a lot at the 
point of deflection in alignment of a continuous street, the interior angle of which does not exceed 135 
degrees. 

Lot Depth: The average distance between the front lot line and the rear lot line of a lot. 

Lot Line: A lot line is a property line bounding a lot, except that where any portion of a lot extends into the 
public right-of-way or a proposed public right-of-way, the line of such public right-of-way shall be the lot line 
for purposes of this Chapter.  

Lot Line, Rear: In the case of rectangular or most trapezoidal shaped lots, the lot line that is opposite and 
most distant from the front lot line of the lot is the rear lot line.  In the case of an irregular, triangular, or 
gore-shaped lot, a line 20 feet in length, entirely within the lot, parallel to and at the maximum possible 
distance from the front line shall be considered to be the rear lot line.  In the case of a double frontage lot, 
there shall be no rear lot line 

Mature Tree: A tree that is native to the region and non-invasive as determined by the Wisconsin 
Department of Natural Resources, and is 12 inches or greater in diameter at a height of four feet above grade.  
However, no tree specifically planted for commercial purposes shall be defined as a mature tree for purposes 
of this Chapter. 

Minor Land Division: A land division proposed to be completed by certified survey map that does not: 

1. Include or involve the dedication of land to the public, such as for public roads, parks, or 
stormwater facilities;  

2. Require, in the determination of the Zoning Administrator or Director of Public Works, a 
development agreement under Section 74.7.03; or 

3. Raise issues related to compliance with this Chapter, other chapters of the Village’s Municipal 
Code, or the Village of Weston Comprehensive Plan, in the determination of the Zoning 
Administrator.  

Mixed Use Development: A land development that includes or allows a blend of commercial services, 
retail, office, multiple family residential, and/or institutional uses within a single lot or building.  Single family 
and/or two family residential development may not be part of and is not considered mixed use development. 

Municipality: For the purposes of this Chapter, a village or town government. 

N Neighborhood:  A development that exhibits several of the following characteristics reminiscent of 
traditional neighborhood design: alleys, streets laid out in a grid system, buildings oriented to the street, front 
porches on houses, pedestrian-orientation, mixed land uses, and village squares or greens.  See Section 
94.2.02(4) and Article 14 of the zoning ordinance. 
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Outlot: A parcel of land, other than a lot, so designated on a subdivision plat or certified survey map, which is 
not intended for building development in the land division without further alteration or combination, except 
for buildings related to public utility, stormwater, or recreation services. 

Owner: The person, persons, or other legal entity having the right of legal title to a lot or parcel of land. 

Parcel: The area within the boundary lines of a lot. 

Plan Commission: The Plan Commission of the Village, also commonly referred to as the Planning 
Commission. See Section 94.16.16 of the Weston Municipal Code. 

Plat: A map on which a developer’s map for a subdivision or condominium development is presented to the 
Village for approval. 

Preliminary Plat: A map showing the salient features of a proposed subdivision submitted for Village 
approval, and submitted in advance of a final plat. 

Private On-Site Wastewater Treatment System (POWTS): A sewage treatment and disposal system 
serving a single principal building with a septic tank and soil absorption field, holding tank where permitted 
under this Chapter, or alternative private sewage system located on the same lot as the principal building.  
Private on-site wastewater treatment systems are regulated under Wis. Admin. Code SPS 383, other state 
regulations, and the Marathon County Sanitary Ordinance. 

Public Improvement: Any improvement, facility, or service, together with customary improvements and 
appurtenances thereto, necessary to provide for public needs such as streets, roads, alleys, pedestrian walks or 
paths, storm sewers, flood control improvements, water supply and distribution facilities, sanitary sewage 
disposal and treatment, public utility and energy services. 

Public Lands: For the purposes of this Chapter, publicly owned and maintained properties that include, but 
are not limited to, street rights-of-way, public parks, and other publicly-owned open space. 

Public Way: Any public road, street, highway, walkway, drainage-way, or part thereof. 

Replat: The process of changing, or a map or plat which changes, the boundaries of a recorded 
subdivision plat, certified survey map or part thereof.  The legal dividing of a large block, lot or outlot 
within a recorded subdivision plat or certified survey map without changing exterior boundaries of said 
block lot or outlot is not a replat. 

Right-of-Way: A strip of land occupied or intended to be occupied by a street, crosswalk, railroad, 
electric transmission line, oil or gas pipeline, water main, sanitary or storm sewer main, or for another 
special use.  The usage of the term "right-of-way" for land platting purposes shall mean that every right-
of-way established after the effective date of the ordinance from which this section is derived and shown 
on a final plat is to be separate and distinct from the lots or parcels adjoining such right-of-way, and not 
included within the dimensions or areas of such lots or parcels. Rights-of-way intended for streets, 
crosswalks, water mains, sanitary sewers, storm drains or any other use involving maintenance by a 
public agency shall be dedicated to public use by the maker of the plat on which such right-of-way is 
established. 

Setback: The shortest distance between a building’s or structure’s exterior and the nearest point on the 
referenced lot line. 
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Sewer Service Area: The geographic area within which the Village, or another governmental entity that owns 
and manages a sanitary sewer system, may legally extend sanitary sewer service under state and federal water 
quality laws.  Sewer service areas are generally drawn based on local service basins and projections of future 
urban development. 

Street: A public or private right-of-way that affords a primary means of vehicular access to abutting 
properties, whether designated as a street, avenue, highway, road, boulevard, lane, throughway, or however 
otherwise designated, but excepting driveways to buildings. 

Street, Arterial: A street that serves longer intra-urban trips and traffic traveling through the Village, has 
limited to no direct access for abutting land uses, and has measured or projected traffic volumes of over 6,000 
vehicles per day; or as otherwise may be designated as an arterial street within the Comprehensive Plan or by 

the Village Board.  Private access may be permitted with limitations imposed by the Village, Marathon 
County, the Wisconsin Department of Transportation and/or the Federal Highway Administration. The 
Functional Classification System includes designation as principal and minor arterials. 

Street, Collector: A street that collects and distributes internal traffic within the Village (such as within a 
residential neighborhood), provides connections between local and arterial streets and limited restrictions 
on access for abutting land uses, and has a measured or projected traffic volume of between 1,500 and 
8,000 vehicles per day; or as otherwise may be designated as a collector street within the Comprehensive 
Plan by the Village Board.  The Functional Classification System includes designations as collector 
streets.  

Street, Half: A street bordering one or more property lines of a tract of land in which the subdivider has 
allocated but part of the ultimate right-of-way width. 

Street, Local: A street designed to provide access to abutting land uses and leading into a collector or 
occasionally into and arterial street, but which is not designed to carry through traffic from outside the 
neighborhood where it is locate.  Not an arterial street or a collector street.  

Street, Marginal-access: A local street that parallels and is adjacent to a major street or highway, and that 
provides access to abutting properties and protection from through traffic. 

Subdivider: Any person, firm or corporation, or any agent thereof, dividing or proposing to divide land 
resulting in a land division, subdivision, condominium development, or replat. 

Subdivision: The division of a lot, parcel, or tract of land by the owners thereof, or their agents, for the 
purpose of transfer of ownership or building development where (a) a single act of division creates 5 or more 
parcels, lots, or building sites, each less than 35 acres in size; or (b) an act of division results in the creation of 
5 or more parcels, lots, or building sites by successive divisions within a period of 5 years, where at least 5 of 
the parcels, lots, or sites are less than 35 acres in size. The establishment of a condominium development 
pursuant to Wis. Stat. Chap. 703, shall also be deemed to be a subdivision for purposes of this Chapter.  
Subdivisions are created through the recording of a final plat, except for condominium developments.  
Notwithstanding the above, “subdivision” does not include a division of land into not more than nine lots 
and outlots of 1½ acres each or less where the land division is in an area is zoned for commercial, industrial, 
or mixed use development in the Village or its extraterritorial zoning area as defined above. 

Usable Land: Land intended for public park dedication where required under this chapter that (a) is located 
outside of the floodplain, wetlands, surface waters, stormwater basins and conveyance routes, and other areas 
with severe limitations for park development in the determination of the Parks and Recreation Committee; 
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(b)  Contains developer-finished slopes of less than 4% for active recreation areas, and slopes of less than 
12% for passive recreation areas and conservancy; (c)  Is sufficiently shaped and contains suitable soils for 
construction of the anticipated park facilities, in the determination of the Zoning Administrator; (e)  Is visible 
and accessible to the public for foot, bike, and motor vehicle access and for effective monitoring for public 
safety; and (h) Is situated in a location that is consistent with the Village’s Comprehensive Plan and that 
adequately serves the park’s service area. 

Wetland: An area where water is at, near, or above the land surface long enough to be capable of supporting 
aquatic or hydrophytic vegetation and which has soils indicative of wet conditions. 

Zero Lot Line Structure: A structure that is built over the property line, where walls separating occupancy 
units follow lot lines, such as a zero lot line duplex or townhouse. 

Zoning Administrator: The person authorized and charged by the Village with the administration of this 
Chapter.  See Section 94.16.15 of the Weston Municipal Code.  

Zoning Ordinance: Chapter 94 of the Weston Municipal Code.  
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Village of Weston, Wisconsin 

AGENDA ITEM COVERSHEET 

Requested for Official Consideration and Review 

REQUEST FROM: BRADLEY MROCZENSKI, AQUATIC CENTER MANAGER 

ITEM DESCRIPTION: AQUATIC CENTER EMERGENCY ACTION PLAN 

DATE/MTG: PARK AND RECREATION COMMITTEE; MONDAY, APRIL 25, 2016 

POLICY QUESTION: Should the Park and Recreation Committee recommend approval of the Aquatic Center 

Emergency Action Plan? 

RECOMMENDATION TO: I recommend the approval of the Aquatic Center Emergency Action Plan 

LEGISLATIVE ACTION: 

☒ Acknowledge/Approve 

☐ Administrative Order 

☐ Expenditure 

☐ Ordinance 

☐ Policy 

☐ Procedure 

☐ Proclamation 

☐ Reports 

☐ Resolution 

FISCAL IMPACT ANALYSIS: 

☐ Budget Line Item: 

☐ Budget Line Item: 

☐ Budgeted Expenditure: 

☐ Budgeted Revenue: 

STATUTORY / RULEMAKING / POLICY REFERENCES: 

☐ WI Statue: 

☐ WI Administrative Code: 

☐ Case Law / Legal: 

☐ Municipal Code: 

☐ Municipal Rules: 

PRIOR REVIEW: The Aquatic Center Emergency Action Plan has been reviewed by Personnel,  
Director Osterbrink and Administrator Guild. 

BACKGROUND: 

Until now, the Weston Aquatic Center has used a plan that was originally provided by the Wausau/Marathon County 

Parks, Recreation and Forestry Department, when the aquatic center was built.  The plan was a very broad plan that didn’t 

pertain to our facility all that well and didn’t address how to handle specific emergencies.  I developed the Emergency 

Action Plan to provide specific protocol in responding to specific emergencies and provide all emergency information and 

phone numbers that would be needed.  This plan was put together with the help of Marty Christiansen from S.A.F.E.R. in 

regards to Fire and Chemical Spill emergency protocol and also Detective Goff from Everest Metro in regards to Missing 

Person and Major Criminal emergency protocol.  All other emergency protocol was developed from the training I’ve 

received as a lifeguard and lifeguard instructor through the American Red Cross. 

☒ Supplemental Briefer for Agenda Items under Consideration? 

☐ Attachments? 
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Village of Weston, Wisconsin 

AGENDA ITEM LEGISLATIVE ANALYSIS 

Supplemental Briefer for Agenda Items under Consideration 

From: 

Date/Mtg: 

Re: 

Bradley Mroczenski, Aquatic Center 

Manager Monday, April 25, 2016 

Aquatic Center Emergency Action Plan 

1. Policy Question:

Should the Park and Recreation Committee recommend approval of the Aquatic Center Emergency Action Plan? 

2. Purpose:

The purpose of the Aquatic Center Emergency Action Plan is to provide staff with specific protocol in various 

emergency situations, which will allow us to act in a more professional and efficient manner should an emergency 

occur.     

3. Background:

Until now, the Weston Aquatic Center has used a plan that was originally provided by the Wausau/Marathon County 

Parks, Recreation and Forestry Department, when the aquatic center was built.  The plan was a very broad plan that 

didn’t pertain to our facility all that well and didn’t address how to handle specific emergencies.  I developed the 

Emergency Action Plan to provide specific protocol in responding to specific emergencies and provide all emergency 

information and phone numbers that would be needed.  This plan was put together with the help of Marty Christiansen 

from S.A.F.E.R. in regards to Fire and Chemical Spill emergency protocol and also Detective Goff from Everest 

Metro in regards to Missing Person and Major Criminal emergency protocol.  All other emergency protocol was 

developed from the training I’ve received as a lifeguard and lifeguard instructor through the American Red Cross. 

4. Issue Analysis:

The Emergency Action Plan addresses our most common emergencies such as a distressed swimmer, thunder and 

lightning, high winds and missing persons.  The plan also covers less common but extremely possible emergencies 

such as drowning and spinal emergencies, various facility emergencies, several medical emergencies and major 

criminal emergencies.  This plan will take a specific emergency and provide protocol in the visual manner of a flow 

chart.  The flow chart is designed to take each staff member step by step through their role in the emergency.  Also 

provided is a more detailed explanation of the steps in the flow chart. 

In developing the Emergency Action Plan, I received help from Marty Christiansen from S.A.F.E.R. in regards to the 

Fire and Chemical Spill emergencies.  I also received help from Detective Goff from Everest Metro in regards to the 

Missing Person and Major Criminal Emergencies.  I wanted to include individuals that had more knowledge and 

experience in these emergencies to be sure that we have the proper protocol in place when responding to the 

emergencies.  The rest of the emergency protocols in the plan were developed by myself through the lifeguard and 

lifeguard instructor training I have received through the American Red Cross. 

I’ve also included in the Emergency Action Plan, an example of a 911 call that includes all the information that needs 

to be relayed to dispatch.  In an emergency, most people have a high stress level and by providing what needs to be 

relayed, it can help with the efficiency of the call as well as reduce the stress on the individual that calls. 
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5. Fiscal Impact:

6. Statutory References:

7. Prior Review:

Upon completing the Emergency Action Plan, I submitted it to Director Osterbrink and Administrator Guild for their 

thoughts and input on the plan.   

8. Policy Choices:

Approve Aquatic Center Emergency Action Plan 

Approve Aquatic Center Emergency Action Plan with modifications 

Not Approve Aquatic Center Emergency Action Plan  

9. Recommendation:

I recommend the Aquatic Center Emergency Action Plan be approved. 

10. Legislative Action:

11. Attachments:
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Emergency Personnel Names and Contact Numbers 

 
Designated Responsible Officials 
 

Bradley Mroczenski, Aquatic Center Manager   Home: 715-849-5216 

        Cell:  715-581-2516 

Shawn Osterbrink, Parks, Recreation and Forestry Director Cell:  715-846-3920 

Daniel Guild, Village Administrator    Cell:  715-571-9693 

Scott Tatro, Village Building Inspector/Electrician  Cell:  715-370-1930 

 

 

Emergency Coordinator: 
 

Bradley Mroczenski, Aquatic Center Manager   Home:  715-849-5216 

        Cell:  715-581-2516 

 

Emergency Contact Numbers 
 

 Fire/EMS:  

o Emergency:  911 

o Non-Emergency:  715-359-5411 

 Everest Metro Police Department:   

o Emergency:  911 

o Non-Emergency:  715-359-4202 

 Saint Clare’s Hospital:  715-393-3000 

 Aspirus Wausau Hospital:  715-847-2121 

 Poison Control Hotline: 800-222-1222 

 Marathon County Health Care Center:  715-848-4600 

 

Utility Company Emergency Contact Numbers 
 

 

 Wisconsin Public Service:  800-450-7260 

 Frontier: 715-359-2888 
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Evacuation Routes 

 
 Evacuation route maps have been posted in each work area.  The following information 

is marked on the evacuation maps: 

 
1. Emergency Exits 

2. Primary and Secondary Evacuation Routes 

3. Locations of Fire Extinguishers 

4. Assembly Points 

 

 Aquatic Center Staff should know all evacuation routes 
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Emergency Reporting and Evacuation Procedures 

 
Types of Emergencies to be reported by Weston Aquatic Center Staff are: 

 

 Aquatic Emergency  

o Distressed Swimmer 

o Drowning Victim 

o Head, Neck or Spine Injury in water 

 Facility Emergency 

o Power Outage 

o Fire 

o Chemical Spill 

 Weather Emergency 

o Thunder/Lightening 

o Tornado 

o Violent Wind 

 Medical Emergency 

o Stroke 

o Heart Attack 

o Severe Bleeding 

 Missing Child Emergency 

 Major Criminal Emergencies 

o Gun on premises 

o Violence 

o Active Shooter 
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Aquatic Emergencies - Distressed Swimmer 
 
Rescuer Action               Other Lifeguard(s)      Additional Staff 
            Assist With…           Assist With… 

 

  

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 
 

 

Victim okay – No Additional Care Needed 

Signal Back-up surveillance 

coverage 

Clearing the zone if no 

additional guards available 

for patron surveillance 

 Perform Rescue 

Report, advise, 

release 

Equipment check, 

corrective action 

Return to duty 
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Aquatic Emergencies - Distressed Swimmer 

 
When you see a swimmer that is in trouble and distressed: 

 

1. Use one loud whistle to signal to others of the emergency. 

2. Enter water using the appropriate entry. 

3. Assist the distressed swimmer with the appropriate rescue skill. 

4. Accompany victim (with parent or guardian) to the First Aid Station. 

5. Report, Advise, Release 

a. Report: Get the information required on the Incident Report from the victim or 

parent/guardian. 

b. Advise: Explain corrective measures so that the incident does not take place again. 

c. Release:  If patron is ok, allow them to return to activity (with parent/guardian when 

available) after a rest period.  Give them time to relax and rest.  This can be a very 

traumatizing event.   

 

Other staff will be assisting: 

 

1. Additional guards: 

a. Drop slide guard will evacuate drop slide of patrons, lock the gate and cover surveillance 

from where the jump occurred. 

b. Other guards will stand at their positions to increase visibility.   

c. Everyone can return to their normal positions once the responding guard has returned 

to their chair. 

d. If back up surveillance is unavailable, pool needs to be cleared. 
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Aquatic Emergencies - Drowning Victim 

 
Rescuer Action  Other Lifeguard(s)   Additional Staff 

         Assist With…      Assist With… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Signal -Back-up surveillance 

coverage 

-Assist with rescue 

Clearing the zone if no 

additional guards available 

for patron surveillance 

Rescue 

Victim Needs Emergency Care 

Provide 

emergency care 

Report, advise, 

release 

Equipment and 

facility check, 

corrective action 

-Assist with land or 

water rescue  

-Help provide 

emergency care 

-Summon EMS, unlock 

side gate and meet EMS 

-Shut slide pumps off 

-Bring backboard, first 

aid kit and AED 

-Clear the pool and deck 

area 

-Assist with emergency 

care 

-Notify Chain of 

Command 

-Staff debrief 

-Return to duty or close 
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Aquatic Emergencies - Drowning Victim 

 
When you spot a drowning victim: 

 

1. Use the air horn to signal the emergency.  This is the key for all other guards to clear the pool 

and execute the EAP. 

2. Enter the water using the appropriate entry. 

3. Rescue the victim using the appropriate rescue. 

4. Get the victim to the side of the pool and extract from the water using the proper procedure. 

5. Begin emergency care 

a. Check vitals 

i. Look, listen and feel for breathing and pulse (10 seconds). 

1. No breathing, no pulse 

a. Begin CPR 

2. No breath, has a pulse 

a. Begin rescue breathing 

3. Breathing and pulse 

a. Monitor victim while EMS is summoned 

b. Recheck vitals and provide appropriate care should condition 

change. 

ii. Continue emergency care until EMS arrives and takes over 

6. After EMS has taken over fill out an Incident Report. 

7. All staff debrief with Aquatic Center Manager. 

 

Other lifeguards will be assisting: 

 

1. When hearing the air horn, immediately clear the pool. 

2. Secondary lifeguard assists with rescue if needed. 

3. Tertiary Lifeguard respond with backboard.   

4. Down guard #1 summons EMS, unlocks south gate and waits for EMS to arrive.  Stay on the 

phone until directed to hang up. 

5. Down guard #2 shuts off slide and activity pumps in chemical room.  Grab the first aid kit and 

AED and report to rescue. 

6. Other down guards notify front desk of emergency.  They need to stop allowing patrons to enter 

the facility.  Front desk staff needs to notify Aquatic Center Manager of the emergency. 

7. Upon clearing pool, all guards not assisting with the rescue need to clear the deck.  Get the 

patrons off the pool deck in a quick and safe manner.  Stop any photos or videos being taken. 

8. All staff attend debriefing with Aquatic Center Manager. 
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Aquatic Emergencies - Head, Neck or Spinal Injury in Water 

 
Rescuer Action  Other Lifeguard(s)   Additional Staff 

         Assist With…      Assist With… 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signal -Blow air horn to 

clear pool 

-Assist with rescue 

-Clear pool 

-Summon EMS, 

unlock gate and meet 

EMS 

-Turn off slide pumps 

-Bring backboard, first 

aid kit and AED 

-Assist with rescue 

-Help provide 

emergency care 

-Slide in entry 

-Perform rescue 

using in-line 

stabilization 

-Check vitals 

-Secure victim on backboard and remove from water (if breathing and has pulse) 

-Quick lift out of water (if no breathing and no pulse) 

-Remove from water 

-Staff debrief 

-Return to duty or close 
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Aquatics Emergency - Head, Neck or Spinal Injury in Water 

 
When you spot a suspected Head, Neck or Spinal Injury in the water: 

 

1. Use the air horn to signal the emergency.  This is the key for all other guards to clear the pool 

and execute the EAP. 

2. Enter the water using the appropriate entry (slide in entry). 

3. Rescue the victim using the appropriate rescue with in-line stabilization of the head, neck and 

spine.  Check victim’s vitals. 

a. If vitals are non-existent, extract victim quickly using caution to minimize movement and 

begin appropriate emergency care (CPR or rescue breathing)  

4. With the assistance of a secondary and tertiary lifeguard, get the victim strapped onto the 

backboard. 

5. Using (3) three lifeguards, extract victim from the water using the proper procedure. 

6. Monitor victim’s vitals and condition until EMS arrives and takes over. 

7. After EMS has taken over, complete the Incident Report. 

8. Debrief with the Aquatic Center Manager. 

 

Other lifeguards will be assisting: 

  

1. When hearing the air horn, immediately clear the pool. 

2. Secondary lifeguard enter the pool appropriately (slide in entry) and assist with the rescue. 

3. Tertiary lifeguard retrieves the backboard, enters the pool appropriately and positions the 

backboard under the victim. 

4. Down guard #1 summons EMS, unlocks south gate and waits for EMS to arrive.  Stay on the 

phone until directed to hang up. 

5. Down guard #2 shuts off slide and activity pumps in chemical room.  Grab the first aid kit and 

AED and report to rescue. 

6. Other down guards notify front desk of emergency.  They need to stop allowing patrons to enter 

the facility.  Front desk staff needs to notify Aquatic Center Manager of the emergency. 

7. Upon clearing pool, all guards not assisting with the rescue need to clear the deck.  Get the 

patrons off the pool deck in a quick and safe manner.  Stop any photos or videos being taken. 

8. All staff attend debriefing with Aquatic Center Manager. 
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Facility Emergency - Power Outage 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Assessment 

Is it life threatening? 

No Yes 

Remove patrons 

Contact Aquatic 

Center Manager 

Call 911 

(If appropriate) 

Direct patrons to 

safety 

Call Aquatic Center 

Manager to notify them 

and for further assistance 

Fill out and submit 

appropriate reports 

Staff debriefing 
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Facility Emergency - Power Outage 

 
In the case of a power outage: 

 

1. Assess the situation and determine if the situation is life threatening. 

a. If not threatening: 

i. Clear the patrons from the pool. 

ii. Notify the Aquatic Center Manager. 

b. If life threatening: 

i. Call 911. 

ii. Remove patrons from the pool and direct to safety. 

iii. Notify the Aquatic Center Manager. 

iv. Fill out appropriate reports. 

v. Debrief by Aquatic Center Manager. 
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Facility Emergency - Fire 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

When you see or believe there is a fire: 
 

1.   Get everyone away from the fire. 

        a.    Assist all patrons to the proper exits through the correct evacuation route. 

        b.    Evacuate away from the danger. 

2. Call 911. 

a. Give all the details you can of the situation. 

3. If you are able to and the fire is small enough. 

a. Attempt to put the fire out with a fire extinguisher. 

4. If you are unable to attempt or put the fire out, evacuate the area and wait for authorities. 

 

 

When you see or believe there is a fire 

-Remove everyone from the area of the 

fire 

-Assist patrons to the proper evacuation 

routes 

-Call 911 

-Give all details of the incident 

-If you are able to, attempt to put out the 

fire with the fire extinguisher 

-If unable to or fire is too big, evacuate 

the area 
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Facility Emergency - Chemical Spill 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
If you come across a major chemical spill: 

 

1.   Do not enter the room or go near the chemical spill. 

5. Look to see if anyone is injured 

a. If yes, do not go to help them. 

i. Call 911 

6. Open doors to ventilate the area without entering the room. 

7. Notify the Aquatic Center Manager and Park Director. 

8. Keep all patrons and staff away from the room or spill area. 

9. Close the pool and evacuate if necessary 

If you notice there is or has been a major chemical 

spill 

Is anyone injured or in danger? 

Yes No 

-Do not enter the area 

-Open doors to circulate fresh air 

Call 911 

Notify Aquatic Center Manager and Park Director 

-Keep all staff and patrons away from the area of the spill 

-Close the pool if needed 
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Weather Emergency - Thunder & Lightning 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At the first sound of thunder or sight of 

lightning… 

-Blow whistle 

-Activate EAP by announcing thunder heard 

or lightning spotted 

-All guards on deck clear the pool 

-Assist patrons in getting them into the 

locker rooms 

-Document the thunder and lightning 

-Begin 15 minute wait before reopening 

-If thunder or lightning is heard or seen, 

reset the 15 minute countdown 

Reopen to patrons if 15 minutes passes 

without more thunder or lightning 

Continue to monitor the weather 
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Weather Emergency - Thunder & Lightning 

 
When Thunder or lightning is heard or spotted: 

 

1. Blow whistle and activate Thunder and Lightning EAP by announcing thunder has been heard or 

lightning has been seen. 

2. All guards on deck clear the pool and assist patrons to the locker rooms. 

3. Once all patrons are off deck, lock the locker room back doors. 

 

Other guards assist with: 

 

1. Let front desk staff know of situation. 

2. Document on the Log Sheet when the first thunder was heard or lightning seen. 

3. Begin a 15 minute countdown. 

4. If thunder is heard or lightning is seen, reset the 15 minute countdown. 

a. If storm continues for more than 30 minutes, contact Aquatic Center Manager or Head 

Lifeguard for further instructions. 

5. If 15 minutes passes without any more thunder or lightning, reopen pool to patrons once guards 

are back in chair. 
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Weather Emergency - Tornado 

 

 

 

 

 

 

 

 

 

 

 

 

 
If the tornado siren goes off: 
 

1. Blow whistle and activate the Tornado EAP. 

2. All guard clear the pool and assist patrons to the changing rooms. 

3. Keep everyone in the changing rooms. 

a. No one is allowed to leave unless accompanied by a parent or guardian. 

4. 2-3 guards should be in each changing area to assist with needs and offer support. 

5. All staff stay in the building and clear of windows. 

6. Document the incident in the Log Book. 

 

 

 

 

 

When tornado siren is heard… 

-All guards blow whistles 

-Activate Tornado EAP 

-Clear pool immediately 

-Assist patrons to locker rooms 

Keep everyone in changing room 

area until threat is over 
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Weather Emergency - High Winds 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
If high winds develop and visibility becomes an issue in the pool: 

 

1. Blow whistle and activate the High Winds EAP. 

2. Clear the pool of patrons until visibility improves in the water. 

3. Close Funbrellas until the winds subside and are no longer destructive. 

4. Document the incident in the Log Book. 

 

 

 

 

 

 

If high winds form… 

-Blow whistle 

-Activate High Winds EAP 

Clear patrons from pool until 

visibility increases 

Close Funbrellas until wind 

subsides 
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Medical Emergency - Stroke 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 
If you see someone who may be suffering from a stroke: 

 

1. Blow your whistle and activate the EAP. 

2. Approach the victim, introduce yourself and ask if they’re ok. 

3. Ask if it’s ok that you help them. 

4. Administer the F.A.S.T. test 

a. F – Face: Weakness on one side of the face 

b. A – Arms: Weakness or numbness in one arm 

c. S – Speech: Slurred speech or trouble speaking 

d. T – Time:  Time to summon EMS if any signs are present 

5. Have someone call 911.  Stay with the person and help them rest comfortably.  

6. Fill out an Incident Report after the event. 

7. Debrief with Aquatic Center Manager. 

When you see someone who may be 

suffering from a stroke… 

Blow whistle and activate EAP 

Approach victim and introduce 

yourself.  Ask if it is ok to help them. 

Administer F.A.S.T. test 

Have someone call 911 if symptoms 

are present.  Stay with individual and 

help them rest comfortably. 
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Medical Emergency - Heart Attack 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

If you witness someone showing 

symptoms of a heart attack… 

-Approach victim and introduce 

yourself 

-Ask if they’re feeling ok and ask if 

you can help 

If symptoms of a heart attack are 

present, immediately have 

someone call 911 

Stay with victim and help them rest 

comfortably 

-Continually monitor victim’s 

condition 

-Administer emergency care if 

needed 

Staff debrief 
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Medical Emergency - Heart Attack 

 
If you witness someone showing symptoms of a heart attack: 

 

1. Approach victim, introduce yourself and ask if they’re ok. 

a. Use open ended questions to get more information. 

2. Ask victim if it’s ok that you help. 

3. If you see symptoms of a heart attack, activate EAP and have someone call 911. 

4. Stay with victim.  Have them stop any activity and rest comfortably. 

5. Closely monitor their condition until EMS arrives. 

6. Administer emergency care if needed. 

7. Fill out Incident Report after event. 

8. Debrief with Aquatic Center Manager. 
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Medical Emergency - Severe Bleeding 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Providing care for severe bleeding 

Activate EAP and have someone call 

911 

-Using sterile gauze bandages, cover 

the wound and apply direct pressure 

-Use additional gauze if blood 

saturates the first gauze pad 

Keep victim warm and have them lie 

down on their back 

Care for other conditions including 

shock until EMS arrives 

Wash hands immediately after 

providing care 

Staff debrief 
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Medical Emergency - Severe Bleeding 

 
Providing for severe bleeding: 

 

1. Activate the EAP and have someone call 911 

2. Using your PPE, apply direct pressure to the wound with sterile gauze. 

a. If there is a bone or something sticking out of the wound, do not apply direct pressure.  

Apply gauze around the wound instead to control bleeding. 

3. Use additional gauze if blood soaks through the first bandage.  DO NOT REMOVE THE SOAKED 

BANDAGE. 

4. Have the victim lie down and rest comfortably.  Keep them warm. 

5. Monitor victim’s condition and care for other conditions including shock until EMS arrives. 

6. Once finished providing care, immediately wash your hands. 

7. Fill out an Incident Report documenting the event. 

8. Debrief following incident. 
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Missing Person Emergency 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ask reporting person if they want 911 

called 

Fill out Missing Person Form from 

reporting person’s information 

Yes No 

Call 911 

- With missing person’s information, have 

one staff member watch turnstile gate 

-Notify front desk staff with missing 

person’s information 

-Have staff assist reporting person with walking the pool area, 

looking for missing individual 

-If found, direct the missing individual to report to the lifeguard 

station 

-If able to locate missing person, call and cancel 911 

-If unable to locate missing person, call 911 if not already done 

Staff debrief 
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Missing Person Emergency 

 
In the case of a missing person: 

 

1. When a person comes to report a missing person, fill out all information on the Missing Person 

Form. 

a. Information is critical in being able to locate the missing person. 

2. After getting information of the missing individual, cover both exits to watch for missing person. 

a. One staff member position themselves by the turnstile gate south of the building. 

b. Notify desk staff of the situation and have them watch the front doors for the missing 

person. 

c. Notify concession stand employees of the situation and provide the missing person 

information to them.  

3. Ask reporting person if they want the police notified. 

a. If yes, dial 911 immediately and provide all the information gathered of the missing 

person. 

4. Have available staff help reporting individual in looking throughout the facility for the missing 

person. 

5. If able to locate the missing person, call and cancel 911 call 

6. If unable to locate the missing person, call 911 if not already called. 

a. Check pool closely! 

7. Debrief following incident 
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Major Criminal Emergencies 
(Gun on Premises, Violence, Active Shooter) 

 

 

 

 

 

 

 

 

 

 

 

 

 
When a major criminal emergency takes place: 

 

1. Immediately call 911 

a. Provide accurate information  

i. What is happening 

ii. Suspect(s) identification – how will police recognize suspect 

iii. Anyone injured or still in danger 

2. Assist patrons away from the danger as far as needed or possible. 

3. If you can’t leave the scene, provide a barricade between yourself and the danger. 

4. Try to remain calm 

5. When authorities arrive, follow their instructions. 

 

 

Immediately call 911 and provide all 

information known of emergency 

-Help patrons as far away from the danger area 

as needed/possible 

-Barricade yourself and others from danger 

-Remain Calm 

-Follow instructions of authorities when they 

arrive. 
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911 Call Example 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

Dial 911 

Read the Following 

“An aquatic emergency 

exists at the Weston 

Aquatic Center, 5815 Alta 

Verde Street, Weston, WI 

54476.  The gate on the 

south side of the building 

will be open and a lifeguard 

will be waiting to direct 

you.  There has apparently 

been an injury.” 

Remain on the phone with dispatch until emergency personnel arrive 

on the scene and are instructed to hang up 

Notify the Aquatic Center Manager and Head Lifeguard if not already 

notified 



 
 

Village of  
Weston, Wisconsin 

PARK & RECREATION COMMITTEE MEETING 
April 25, 2016 

 
 

RC TRACK PROPOSAL 
AGENDA ITEM – E.8. 
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Village of Weston, Wisconsin 

AGENDA ITEM COVERSHEET 

Requested for Official Consideration and Review 

REQUEST FROM: SHAWN OSTERBRINK, DIRECTOR OF PARKS 

ITEM DESCRIPTION: RC TRACK PROPOSAL 

DATE/MTG: PARK AND RECREATION COMMITTEE, APRIL 25TH, 2016 

POLICY QUESTION: Should the Park and Recreation Committee recommend approval of providing a piece of 
property for an RC Track? 

RECOMMENDATION TO:  

LEGISLATIVE ACTION: 

☒ Acknowledge/Approve 

☐ Administrative Order 

☐ Expenditure 

☐ Ordinance 

☐ Policy 

☐ Procedure 

☐ Proclamation 

☐ Reports 

☐ Resolution 

FISCAL IMPACT ANALYSIS: 

☐ Budget Line Item: 

☐ Budget Line Item: 

☐ Budgeted Expenditure: 

☐ Budgeted Revenue: 

STATUTORY / RULEMAKING / POLICY REFERENCES: 

☐ WI Statue: 

☐ WI Administrative Code: 

☐ Case Law / Legal: 

☐ Municipal Code: 

☐ Municipal Rules: 

PRIOR REVIEW: No prior review. 
 

BACKGROUND: 

A resident by the name of Brendan Brummond has approached the village about providing a 150 x 200 foot area for use 
by remote control enthusiasts for cars and trucks. He has proposed utilizing a piece of property at Machmueller or 
Yellowbanks but is open to any area the village would be willing to provide. I have attached a packet of information that 
he has provided and another individual that he is working with will be present at the meeting to provide information and 
answer questions.

 Supplemental Briefer for Agenda Items under Consideration? 

☐ Attachments? 

















 

Village of Weston, Wisconsin 
PARK & RECREATION COMMITTEE MEETING 

April 25, 2016 
 
 

ROSS AVENUE ACCESS MONUMENT SIGN 
AGENDA ITEM – E.9 

 
 

 
 

 

 

  



Village of Weston Page 1 Updated 6/26/15 @ 12:26 PM 

Village of Weston, Wisconsin 

AGENDA ITEM COVERSHEET 

Requested for Official Consideration and Review 

REQUEST FROM: SHAWN OSTERBRINK, DIRECTOR OF PARKS

ITEM DESCRIPTION: MONUMENT SIGN AT ROSS AVENUE ACCESS TO THE EAU CLAIRE RIVER

DATE/MTG: PARK AND RECREATION COMMITTEE, APRIL 25TH, 2016

POLICY QUESTION: Should the Park and Recreation Committee recommend approval of the sign design for 
the Ross Avenue Access monument sign?

RECOMMENDATION TO: To approve the design as submitted by Custom Design Precast and Mi-Tech

LEGISLATIVE ACTION: 

☒ Acknowledge/Approve 

☐ Administrative Order 

☐ Expenditure 

☐ Ordinance 

☐ Policy 

☐ Procedure 

☐ Proclamation 

☐ Reports 

☐ Resolution 

FISCAL IMPACT ANALYSIS: 

☐ Budget Line Item: 

☐ Budget Line Item: 

☐ Budgeted Expenditure: 

☐ Budgeted Revenue: 

STATUTORY / RULEMAKING / POLICY REFERENCES: 

☐ WI Statue: 

☐ WI Administrative Code: 

☐ Case Law / Legal: 

☐ Municipal Code: 

☐ Municipal Rules: 

PRIOR REVIEW: No prior review.

BACKGROUND: 

Attached is a draft design of the monument sign that is proposed for the Ross Avenue Access to the Eau Claire River. 
Staff has reviewed and made changes to the draft several times. This is the latest iteration of the sign. We would like to 
move forward with approval of the sign so we can authorize product in that will take several weeks.

 Supplemental Briefer for Agenda Items under Consideration? 

☐ Attachments? 







 

Village of Weston, Wisconsin 
PARK & RECREATION COMMITTEE MEETING 

April 25, 2016 
 
 

PARKS DIRECTOR REPORT 
AGENDA ITEM – F.11 
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Village of Weston, Wisconsin 
Report for the month of April 2016 

MONTHLY DEPARTMENT REPORT FROM DIRECTOR OF PARKS, RECREATION & FORESTRY 

 
Monthly Department Briefer #2016‐04 
Shawn Osterbrink, Director of Parks, Recreation & Forestry 
Monday, May 2nd, 2016 
 
1.  FOR YOUR IMMEDIATE ATTENTION ‐ TRUSTEES. 
 
2.  STRATEGIC PLAN PROJECT STATUS. 
 

 Project 1 – Prohaska Tree Farm Grant/Purchase – The Village closed on this property on Thursday, March 
17th. Jenna Trittin from the Finance Department has submitted the reimbursement request to Marathon 
County for the Environmental Impact Funds that were approved by the County for this purchase. 
Transcanada Pipeline has requested the removal of some materials from the top of their pipeline 
easement. Tony and I met with them on April 14th to determine what needs to be completed. This project 
will be completed once the street department has time available. May be this fall. Tony and I also looked 
at what needs to be completed to make this facility available to the public. A ribbon cutting will be held on 
July 25th. 
  

 Project 2 – 2016 Strategic Planning Document – Strategic Planning document for the Park Department has 
been completed. Planning document has been shared with all Department Directors, staff, Committee and 
Board members. Document was briefly discussed and acknowledged by the Park and Recreation 
Committee at the January 25, 2016 meeting. Document was forwarded to the Village Board and 
acknowledged at their February 15, 2016 meeting. 

 

 Project 3 – Park Master Plans for Kellyland and Yellowbanks ‐ Central Wisconsin Engineers has provided 
staff with drafts of the Master Plans for Yellowbanks and Kellyland Parks. Staff has reviewed the 
documents and met with CWE to share our comments. CWE revised the documents and returned them to 
the Village on Friday, November 6th. I forwarded the revised drawings to Daniel, Keith, Michael and 
Jennifer on November 9th for additional review. Staff met to discuss the master plans on Friday, December 
18th. At this meeting it was determined that we may need to also work with a landscape designer to dress 
up the plans. Plans are currently on hold as we deal with other projects that have taken priority.  

 

 Project 4 – Lower Eau Claire River Plan – The Lower Eau Claire River Plan was approved at the October 19th, 
2015 Village Board Meeting. The plan along with one correction was sent to Mark Roffers for changes. 
Mark had also found some grammatical and punctuation errors in the document. Mark has completed all 
changes and returned to staff. Jennifer Higgins has placed a link to this document on the Planning and 
Development page on the website.  
 

3.  BUDGET AND FINANCIAL PLAN STATUS. 
 

 The Village took delivery of the new mower on March 29th. We also received payment for our old mower 
that was sold through Wisconsin Surplus Auction site.  
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4.  EMPLOYEE DEVELOPMENT & ENGAGEMENT. 
 

 Attended all‐staff meeting, c‐team meetings, weekly 1 on 1 meetings, scheduling meetings, services 
division meetings and Lumin Training. 

 Parks/Public Works position – New staff member David Phelps started on Monday, April 18th. He has 
completed the majority of his onboarding process and is currently working through the orientation 
schedule that was developed for this position. He needs to complete his paperwork, village photo and 
needs to completed the written portion of his CDL so he can begin the on road portion of his training. 

 Continue to work on improving work scheduling and staff utilization across all departments. Staff from 
Streets and Utilities has been assisting us with several projects to prepare for the summer.   
 

5.  PERFORMANCE AND METRICS. 
 

 Working within the Services Division to develop a competency matrix of the skills, equipment and 

procedures for the employees under my supervision. Continue to work on this project as of April 22nd. 

 Services Division also discussed development of weekly work plans, a joint capital improvement plan and 

joint strategic plan. 

 Service Division staff is working with Mark Roffers to include our Comprehensive Outdoor Recreation Plan 

and Lower Eau Claire River Water Trail Plan in the County CORP. Mark sent us some information on 3/18 

which we have reviewed. We discussed at our 3/21 meeting and reviewed the documents. Jennifer Higgins 

will print and have Daniel sign these letters so they can be sent out with the necessary documents to the 

surrounding communities and county. This project is currently on hold. 

 Prepared a proposal for the planting of trees on the berm in the Business Park, Ross Avenue and by the 

Ross Avenue access and forwarded to Service Division staff and Administrator Guild on 3/23 for review. A 

portion of this project is currently being worked on. As of 4/22 eleven of the 16 trees by the round‐a‐bout 

have been planted and the rest should be completed this weekend. The contractor will also begin working 

on the berm trees this weekend. The planting of the trees by the Ross Avenue Access is currently on hold 

as our supplier has not been able to dig the trees yet due to the wet conditions. 

6.  COMMUNITY FEEDBACK 
 

 Contacted by a resident concerned with the vandalism at Machmueller Park. Completed the majority of 
the vandalism clean up. We still need to paint the restroom doors and fix some signs. There are areas 
where the paint on some items came off when we used our graffiti remover that will need to be repainted. 
The majority of this is on the Born Learning Trail items that were installed by the Emerging Leaders group 
from the United Way. 

 Request to place benches on the north and south sides of Kennedy Park. Trustee Berger brought this to 
our attention. He stated that he will try to retain a little more information before discussing this request. 

 Contacted by a resident regarding the new railing at the Eau Claire River Public Access. Two sections of the 
new railing had fallen out. Contractor completed the repair to the railing. 

 Exit sign at Ross Avenue Access – The exit sign was placed in the wrong direction. Michael Wodalski 
informed the contractor to turn the sign around. 
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 Resident that lives in a duplex north of the berm that is located south of Feith, Randylyn and Ryan Amy ‐  
We are currently working on installing trees along this berm and the majority should be completed in the 
next couple of weeks. They are also concerned with the dirt pile by Wausau Supply and the garbage at that 
site and at the K‐Tech site. Roman Maguire will be looking at the zoning for these sites to see if there is 
anything else that we can do to address the dirt pile and garbage. 
 

7.  IDENTIFIED NEEDS. 
 

 An updated Emergency Action Plan was drafted for the Aquatic Center by Manager Mroczenski. I have 
reviewed and we have forwarded to Administrator Guild for his review. The EAP was developed with 
assistance from SAFER and Everest Metro. It was approved by the Personnel Committee and I have 
included in the Park and Recreation packet for your review. It will be going to the May 2nd Board of 
Trustees meeting.  
 

8.  NEW IDEAS & OPPORTUNITIES. 
 

 Fletcher Property – Daniel and I met with Kris Gilmore and Casey Nye from the Everest School District to 
discuss the available property at the corner of Callon and Highway J. Prior to the house burning down the 
school district used this property for their conservation classes. They are interested in partnering to 
purchase and develop this property for their use and for Village use as another access to the river. This site 
was identified as a future potential access point in the Lower Eau Claire River Access Plan. The first step in 
the process is to request an appraisal for the property. I contacted Cherie at Scott Williams Appraisal on 
January 13th to request an appraisal for the property. She informed me that it will take 2 to 3 weeks to 
complete. The Village received the appraisal for this property on February 12th. Market value of the 
property according to the appraisal is $16,300.00. On February 2nd I sent Casey Nye our previous grant 
applications that we submitted to the foundations, county and state so he had some idea of what the 
process entailed. This should allow him and his team to develop a plan and start putting some ideas and 
their story down in writing so it can be included in our grant applications. Administrator Guild has 
contacted the Fletchers and provided them with a copy of the appraisal. They are currently negotiating 
prices for this property. 

 Working with Services Division and WDNR regarding the possibility of the conversion process on the 
Weston Warming House to another piece of property. The Weston Warming House has not been used the 
past three years. Due to federal funds being used to construct this facility the village is responsible to 
continue maintaining and utilizing this facility in perpetuity for recreation purposes. There are three 
options available to the village to relieve us of these responsibilities. We can change the use of the facility 
to something other than a warming house but still recreation based, give the facility to another entity such 
as the school district and they would take over the responsibilities to maintain and use in perpetuity or to 
complete the conversion process. Basically the value of the building would be moved to another piece of 
recreational property (building or land) and would be tied to that facility. Then the new facility would be 
restricted to the federal requirements. No progress as of 4/22. 

 Corresponded with an individual that is proposing that the village install a track for radio controlled 
vehicles. He stated that they are now looking for a 150’ x 200’ area. He has provided me with a packet of 
information that will be shared with the committee at their 4/25 meeting.  

 Brad met again on 4/20 with Karyn Powers from Wausau/Marathon County Parks to discuss the Junior 
Lifeguard Program. We are hoping that by getting kids interested in these positions at an early age that we 
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will potentially increase the individuals interested in these positions in the future. An article has been 
drafted with the necessary information that will be included in the May/June edition of the newsletter.  
 

9.  MISCELLANOUS COMMENTS / ISSUES. 
 

 Continue to work with the new concession stand operator to make sure they get everything in line for the 
upcoming season. They have been given their keys to the facility and plan on coming in to begin 
preparations next week.  

 Work on the Ross Avenue Access is near complete. The contractor has repaired the railing, completed 
brushing for the privacy fence, repaired the wash out along the path and completed the installation of all 
of the landscaping. The only items that remain on their contract is the kiosk, privacy fencing, striping, and 
monument sign. We also have the planting of 13 trees that staff will be completing on the Gilbreath 
property as part of our agreement with them. Staff is currently working with Mi‐Tech on the design for the 
concrete sign. We have received the most recent draft of the design and I have forwarded to staff for their 
review. I will include in the packet so the committee can review. Staff is also working on directional and 
other amenity signs that will be placed at the launch and other points along the river that are proposed at 
future launch sites in the Lower Eau Claire River Plan. We are working with DRXNL Studio out of Madison 
as they are the ones that worked on the proposed signage in the plan. We reviewed and approved his 
proposal on 4/11. He sent a draft of the signs which we reviewed and will be working with a local sign 
company to manufacture. He will also begin working on the large map and sign for the kiosk that we 
should have next week to begin reviewing and working with him on other information to include on the 
sign.  

 Staff received a request from the Rothschild/Schofield Pool Commission to see if the village would approve 
continuing the joint season pass and to continue the 50/50 revenue split. Staff took this request to the 
Board of Trustees February 1st meeting. Due to the village selling the bulk of the joint passes and collecting 
more revenue the Board did feel that it would be advantageous to approve the 50/50 split at this point but 
that we should continue selling the joint passes. The Board has requested that staff figure out a way to 
track where the passes are sold and where they are used throughout the season. We are hoping to be able 
to do this for the upcoming season and then make a determination at the end of the season on how to 
split the revenue in the future. I delegated this project to Nathan Crowe and Brad Mroczenski to 
determine if this is feasible with our current system or if something else will need to be done to have this 
ability. Staff discussed this project on 4/19 we have thoroughly investigated and figured out that it will not 
be possible to track the use through our current system. We met with and discussed with several vendors 
to supply a web‐based software to give us this ability. We found several options but feel that the cost to 
find out this information would be more than what we would currently gain out of switching systems. The 
annual cost would be $2,000.00 for six months plus additional monthly fees in the range of $200.00. Plus, 
we would need Rothschild/Schofield to utilize the same system. Staff recommends that we don’t proceed 
with this project at this time.  

 The new Village subdivision ordinance has been reviewed and changes sent to Mark Roffers. Please review 
the Parkland Dedication portion of this ordinance for the meeting.  
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